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INVITATION TO TENDER 
 

Runway Snowblower 
 
 

Sealed Tenders clearly marked on an envelope “TENDER NO. CRA2025-T-001 RUNWAY 
SNOWBLOWER” will be received at the office of the Financial Services Manager, 40 – 10th Avenue 
South, Cranbrook, BC V1C 2M8 or electronically via BC Bid (“the Closing Location”), prior to 2:30 
p.m., Mountain Time (MT) on Tuesday, February 25, 2025 (“the Closing Time”). 
 
This Invitation to Tender comprises of supplying equipment as outlined in Section 2 of this ITT.  
 
Tender documents are available from the City of Cranbrook website www.cranbrook.ca or on BC 
Bid.  
 
 
 
 
 
Melissa Wilhelm, CPA, CA 
Financial Services Manager 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
              
 THE CITY OF CRANBROOK      Phone: (250) 426-4211  WWW.CRANBROOK.CA 
   Toll Free: (800) 728-2726 
  Facsimile: (250) 426-4026 
    Address: 40 – 10th Avenue South, Cranbrook, BC  V1C 2M8 
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1.0 INSTRUCTION TO BIDDERS 
 
1.1 Definitions 

 
Throughout this Invitation to Tender, the following definitions apply: 
 
a) “Addenda” means all additional information regarding this ITT including amendments to 

the ITT; 

b) “BC Bid” means the BC Bid website located at www.bcbid.gov.bc.ca; 

c) “Bidder” means a person or entity with the legal capacity to contract, that submits, or 
intends to submit, a tender in response to this ITT; 

d) “City” means the Corporation of the City of Cranbrook;  

e) “Closing Location” includes the location indicated on the cover page of this ITT or BC 
Bid, as applicable;  

f) “Closing Time” means the closing time and date for this ITT as set out on the cover page 
of this ITT;  

i) “Invitation to Tender” or “ITT” means the solicitation described in this document, 
including any attached or referenced appendices, schedules or exhibits and as may be 
modified in writing from time to time by the City by Addenda;   

j)  “Must, “mandatory, or “required” means a requirement that must be met in order for a 
tender to receive consideration;  

k) “Tender” means a written response to the ITT that is submitted by a Bidder. 

 
1.2 Delivery of Tenders 
 
 Tenders MUST be in English and MUST be submitted using one of the submission methods 

below: 
 
BC Bid Electronic Submission: Bidders may submit an electronic tender using BC Bid. 
Tenders must be submitted in accordance with BC Bid and e-bidding key requirements (found 
at www.bcbid.gov.bc.ca). Only pre-authorized electronic bidders registered on the BC Bid 
system can submit an electronic tender. Use of an e-bidding key is effective as signature.  
 
Hard Copy Submission: Bidders may submit one (1) original and one (1) copy of their tender 
as outlined in Section 1.3 (f) of this ITT. 
 
Email and facsimile submissions will not be accepted.  
 
All tender submissions MUST include a completed and signed Form of Tender and 
completed specification sheets.  
 
There will be no public opening for this ITT. 
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1.3 Submission of Tender 
  

a) Tenders MUST be submitted before the Closing Time to the Closing Location using one 
of the submission methods set out in Section 1.2 of this ITT. The Bidder is solely 
responsible for ensuring that, regardless of submission method selected, the City receives 
a complete tender, including all attachments or enclosures, before the Closing Time. 
 

b) For BC Bid electronic submissions, the following applies: 
 

i. File uploads are limited to 500 MB per file. There are an unlimited number of 
attachments;  

ii. Proponents submitting by electronic submission are solely responsible for 
ensuring that any attachments are not corrupted. The City may reject proposals 
that are compressed, cannot be opened or that contain viruses, malware or 
corrupted attachments.  

iii. The closing time on BC Bid is shown in Pacific Time (PT). The City’s Closing Time 
in this RFP is in Mountain Time (MT). Proponents must ensure their submission is 
uploaded and completed prior to the Closing Time.  

c) Only pre-authorized e-bidders registered on BC Bid can submit electronic bids on BC Bid. 
BC Bid is a subscription service ($150 per year) and the registration process may take two 
business days to complete. If using this submission method, Bidders should refer to the 
BC Bid website or contact the BC Bid Helpdesk at 1-800-663-7867 for more information. 
An electronic tender submitted on BC Bid must be submitted using the e-bidding key of 
an authorized representative of the Bidder. Using the e-bidding key of a subcontractor is 
not acceptable.  

d) The City strongly encourages Bidders using electronic submissions to submit proposals 
with sufficient time to complete the upload and transmission of the complete tender 
package and any attachments before the Closing Time.  

e) The Bidder bears all risk associated with delivering its Tender by electronic submission, 
including but not limited to delays in transmission between the Bidder’s computer and BC 
Bid.  

f) Hard copy submissions MUST be received in a sealed envelope at the Closing Location 
by registered mail, courier, or hand delivery before the Closing Time. 

g) The Tender MUST be signed by the Bidder and should bear the date of signing. If the 
Bidder is: 

 
i. a company, the full company name and the name, signature and title of the 

authorized signing officer MUST appear on the Form of Tender; 

ii. a partnership, all the partners MUST sign and print their names on the Form of 
Tender; 

iii. a limited partnership, one or more of the general partners MUST sign and print 
their name(s) on the Form of Tender and include the business name of the 
partnership; or 

iv. an individual or sole proprietorship, the individual or sole proprietor MUST sign and 
print their name and where appropriate, include the name of the sole 
proprietorship. 
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If requested by the City, the Bidder will provide either proof of signing authority or a notarized 
partnership declaration. 
 

1.4 Enquiries 
 

Enquiries related to this ITT, including any requests for information or clarification may only 
be directed in writing to the following person who will respond if time permits before the 
Closing Time. Information obtained from any other source is not official and should not be 
relied upon. Enquiries and any responses providing new information will be recorded and 
posted to BC Bid and on the City website.  
 
Melissa Wilhelm, Financial Services Manager 
Phone:  (250) 489-0265 
Email:  melissa.wilhelm@cranbrook.ca 
 
The cut-off for submitting any questions relating to this ITT will be 48 hours before the Closing 
Time. Questions received after this time may not be answered. 

 
1.5 Acceptability of Tender 
 

In addition to any other reservation of rights set out in the ITT, the City, in its’ sole discretion, 
reserves the right: 

a) to reject any or all Tenders, or any part thereof;  

b) to reject a Tender even if it is the only one received;  

c) to accept a Tender which is not the lowest Tender;  

d) to accept all or any part of a Tender;  

e) to waive any informality in the Tenders; 

f) where the City determines that all Tender prices are too high, to reject all Tenders; and  

g) to accept any Tender that is in the best interest of the City.  

 
 Tenders that are incomplete, illegible, and obscure or contain qualifying words, clauses, 

omissions or other irregularities may be rejected as informal. In case of mistake in extension 
of price, unit price will govern. 

 
If a Tender contains a defect or fails in some way to comply with the requirements of the ITT, 
which in the sole discretion of the City is not material, the City may waive the defect and accept 
the Tender. 

 
 The Tender shall be open for acceptance for a period of sixty (60) days from the date of closing 

of this ITT. 
 
 An acceptance mailed to the successful bidder within the time for acceptance specified above 

results in a binding contract without further action by either party. 
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1.6 Bid Pricing 
    
 Unless otherwise specified herein by the City of Cranbrook, all prices quoted are to be net 

prices in Canadian funds including Canadian Customs duties, and are to be F.O.B. including 
delivery charges to the destination specified by the City. 

 
 The City reserves the right to terminate this contract based on unacceptable price increases 

during the contract period. 
 
1.7 Addenda 
    

All Addenda will be posted on the City’s website and BC Bid. It is the sole responsibility of the 
Bidder to check for Addenda. Bidders are strongly encouraged to subscribe to BC Bid’s email 
notification service to receive notices of Addenda.  

 
1.8 Withdrawal 
 
 Tenders may be withdrawn by written notice only, provided such notice is received by the 

Financial Services Manager prior to the time set for the opening of tenders.  Upon closing 
time, all tenders become irrevocable.  By submission of a Tender, the Bidder agrees that 
should they be successful, that Bidder will enter into a contract with the City of Cranbrook. 

 
1.9 Amendment of Tenders 
 
 A Bidder may amend or revoke a Tender by giving written notice, delivered by hand, mail or 

fax to: 
  The Corporation of the City of Cranbrook 
  40 – 10th Avenue South 
  Cranbrook, BC V1C 2M8 
  Attention:  Financial Services Manager 
  Fax: 250-426-4026 
   
 An amendment or revocation that is received after the Closing Time shall NOT be considered 

and shall NOT affect a Tender as submitted. 
 
 An amendment or revocation MUST be signed by an authorized signatory of the Bidder. 
 
 Any amendment that expressly or by inference discloses the Bidder’s Tender price or other 

material element of the Tender such that, in the opinion of the City, the confidentiality of the 
Tender is breached, will invalidate the entire Tender. 

 
 If an amendment or revocation is sent by fax, the Bidder assumes the entire risk that 

equipment and staff at the receiving office properly received the fax containing the amendment 
or revocation before the Closing Time.  The City shall not be liable to any Bidder if for any 
reason a fax is not properly received. 

 
1.10 Bid Clarifications 
 
 The City in its sole discretion reserves the right to clarify any bid after closing and prior to 

award. 
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1.11 Conflict of Interest 
 

By submitting a Tender, the Bidder warrants that neither it nor any of its officers or directors, 
or any employee with authority to bind the Bidder, has any financial relationship or affiliation 
with any elected or appointed official or employee of the City or their immediate families which 
might in any way be seen by the City to create a conflict. If such a relationship does exist it 
must be declared and the City, in its sole discretion, will determine if a conflict of interest 
exists.  

 
1.12 Service Contracts 

 
If this ITT is for, or includes, a contracted service, Bidders shall note:  
 
1.12.1 Liability Insurance 
 

The successful Bidder must provide to the City proof of minimum $2 million General 
Liability Insurance with the City named as an additional insured party. The City 
reserves the right to modify the type of insurance coverage and amount coverage 
(which may include increasing the amount of coverage) required to be carried by the 
successful Bidder. 
 

1.12.2 Worksafe BC 
 

The successful Bidder must provide to the City its Worksafe BC registration number, 
which must cover all workers, shareholders, directors, partners, subcontractors and 
other individuals employed or engaged in the performance of the work. 
 

1.12.3 Indemnity 
 

For the purpose of any contract the City may enter into with the successful Bidder, the 
contractor must indemnify and hold harmless the City, its employees and agents, from 
any or all claims, demands, actions, and costs whatsoever that may arise, directly or 
indirectly out of any act or omission of the contractor, its employees, or agents, in the 
performance by the contractor of the work set out in this ITT. Such indemnification 
must survive termination of the contract.  

 
1.13 Trade Agreements 
 

This Tender has been issued in compliance with the City of Cranbrook Purchasing Policy No. 
40-501 and meets the requirements of the Canadian Free Trade Agreement and the New 
West Partnership Trade Agreement. 
 

1.14 Freedom of Information 
 
Without limiting other obligations under the Freedom of Information and Protection of Privacy 
Act and any other enactments that may apply to the City or the Bidder or to both, and despite 
any promises or commitment by the City to preserving the confidentiality of information to the 
extent permitted by law, the Bidder acknowledges that any information provided to the City in 
relation to this RFP, or that is created, produced, negotiated or otherwise comes within the 
City’s custody or under its control pursuant to this RFP, may be subject to a legal requirement 
to disclose the information pursuant to a request for access under that Act.  
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2.0 SPECIFICATIONS  
 

The tables below provided are for convenience purposes and need not be used exactly as 
presented, provided that the Bidder is clear as to which information is addressing specifically which 
subsections. Bidders are encouraged to indicate how aspects of their tender meet or exceed the 
specifications. 
 
Year, Make and Model of vehicle quoted:  ____________________________________ 

 
SPECIFICATIONS BELOW ARE THE MINIMUM REQUIRED, Please Indicate "YES" if unit is 
supplied as specified. Space is included to detail additional equipment that may be included. 
 
Indicate "NO" if unit is not as specified and give details. 
 
Where a specification indicates “MUST”, this is a mandatory requirement that must be met in order 
for a tender to receive consideration.  

  
 

1 SPECIFICATIONS – DETAIL REQUIREMENTS YES/NO DETAILS 
 Type:   

MUST be two Stage type snowblower with either 
ribbon or auger style, designed to operate all 
systems by a single operator with controls in easy 
sight and reach of operator. First stage shall be 
ribbon or auger. Second stage shall consist of fan 
impeller to cast snow to left or right. Range of 
trajectories being fully adjustable by the operator. 
 

  

 Rating:   
Minimum 3,000 tons per hour with a cast distance of 
a minimum 100 feet. Capacity calculated at a rating 
of 6 tons per horsepower per hour.  
 

  

 Cold Weather Operations:  
Shall be able to perform normal operations at an 
ambient temperature of -40 Celsius. 
 

  

 Colour:  
Shall be the factory standard paint. Paint must be 
applied at factory.  Colour must be yellow or orange. 
 

  

 Width:  
Minimum width of blower head shall be 114”. 
 

  

 Cutting Edge/Skid Shoes:  
Manufacturers standard. Mounted as far outboard as 
possible with replaceable wear surfaces to avoid 
damaging the unit. 
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2 SPECIFICATIONS – DESIGN & CONSTRUCTION YES/NO DETAILS 
 Materials:  

Shall be of the highest grade possible and free of 
defects and imperfections that might affect the 
serviceability of the final unit.  All fasteners shall be 
of SAE grade 8 or better quality. 
 

  

 Component Installation:  
Shall permit operator and maintenance technician 
to have easy access for maintenance procedures 
while wearing bulky winter clothing.  
 

  

 Requirement:  
Components shall be free of hazardous 
protrusions, sharp edges, and cracks that might 
cause injury to personnel or damage to other 
components.  
 

  
 
 

 Protective Coating:  
All tubing, lines and electrical wiring shall be 
positioned in protective coating or loom with rubber 
coated clamps and rubber grommets shall be 
utilized when items protrude through a structural 
member.  
 

  

 Braces and Gussets:  
Unit shall be braced and gusseted to withstand 
vibrations, strains and impacts. 
 

  

3 SPECIFICATIONS – CAB & CHASSIS  YES/NO DETAILS 
 MUST not be a prototype design   

 Chassis:   
 Type: 

Shall be all wheel drive, cab to be mounted behind 
the discharge impeller. 
 

  

 Wheelbase: 
Shall not exceed 188”. 
 

  

 Height: 
Maximum height shall not exceed 156”. 
 

  

 Weight Distribution: 
Shall be balanced as to protect the machine from 
being overloaded on any one axle. 
 

  

 Cab Mounting: 
Shall be mounted behind the discharge impeller 
and centred with the bank head. Right hand 
steering designs will be allowed. 
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 Chassis drive: 
Shall have an automatic transmission with a 
minimum of four forward gears and one reverse. 
 

  

 Component Mounting: 
Engine, transmission, transfer case etc shall be 
mounted with vibration isolation devices. 
 

  

 Accessories:  
Two (2) frame mounted tow hooks or one (1) pintle 
hook hitch or one drop pin style hitch shall be 
securely attached to rear of unit.  
 

  

 Float System:  
Shall have float system to carry the weight of the 
snowblower.  
 

  

 Length:  
Maximum overall length including blower head shall 
not exceed 36 feet.  
 

  

4 SPECIFICATIONS - ENGINE YES/NO DETAILS 
 Type:  

Electronic, turbo charged diesel liquid cooled 4-
cycle engine. Engines must meet all current 
emission standards for Canada.  
 

  

 Horsepower:  
The engine must be a minimum 500hp. Engine 
manufacturer must have a local dealership for parts 
& service.  
 

  

 Governor:  
Full electronic with electronic fuel injection, and on-
board diagnostic capability.  
 

  

 Warning System:  
Audible shut-down type for low oil pressure, low 
coolant level, high oil temperature, and high 
coolant/engine temperature. Shall be equipped with 
a shut-down override for momentary engine 
operation.  
 

  

 Oil Filter:  
Manufacturer’s standard centrifugal spin-on type.  
 

  

 Air Filter:  
Under hood mounted two-stage with restriction 
indicator.  
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 Fuel Filter/Water Separator:  
A fuel filter/water separator, complete with 
transparent bowl and replaceable element shall be 
installed in the fuel system between the fuel supply 
tank and the engine(s). 
 

  

 Block Heater:  
1000-watt, 120 volts with a stationary flush 
mounted receptacle.  
 

  

 Exhaust System:  
Designed to limit engine noise to 85 dB(A). Shall be 
vibration isolated and equipped with necessary 
heat guards and rain caps or turndowns to prevent 
water intrusion. System shall be equipped to shed 
water and prevent water from entering engine 
enclosure.  
 

  

5 SPECIFICATIONS – ENGINE COOLING SYSTEM YES/NO DETAILS 
 Rating: 

Must be approved by engine manufacturer for type 
of service 
 

  

 Requirement: 
Must be capable of maintaining proper engine 
temperature under full load in 20-degree Celsius 
ambient temperature without overheating.  
 

  

 Antifreeze:  
Permanent type to –40 degree Celsius. 

 

  

 Radiator:  
Current year production with vibration isolation 

mounting system. 
 

  

 Drains: 
Cooling system shall have easily accessible drains 

at all points necessary to drain system completely. 
 

  

6 SPECIFICATIONS – DRIVE SYSTEM YES/NO DETAILS 
 Shall have an automatic transmission with a 

minimum four forward gears and one reverse.  
 

  

 Shall be an automatic transmission of the counter 
shaft power shift design with torque  
convertor drive or be of the hydrostatic design. 
 

  

 Transmission shall offer manual shifting for first, 
second, third and fourth gears. 
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 The snowblower shall be provided with an 
automatic safety device to ensure that the vehicle 
engine can only be started in neutral range and 
the range selector cannot be inadvertently shifted 
into reverse. The shift control quadrant shall be 
illuminated. 
 

  

7 SPECIFICATIONS – TRANSFER CASE YES/NO DETAILS 
 The snowblower vehicle shall have a transfer 

case that will allow four (4) wheel drive operation 
with control and engagement indicators in the 
cab. 
 

  

8 SPECIFICATIONS – AXLES & TIRES YES/NO DETAILS 
 Type:  

The final drives shall be of a planetary design. 
 

  

 Wheels: 
Steel disc type wheels, Michelin X Snowplus 
M&S Radial tire or equivalent aggressive tread 
tire suited for the vehicle operational conditions, 
complete with a spare wheel and tire. Both front 
and rear wheel/tire combinations should be of the 
same type and size. A spare wheel and tire for 
each wheel of different sizes must be supplied. 
Tires to be approved by the buyer prior to being 
installed. 
 

  

9 SPECIFICATIONS – STEERING SYSTEM YES/NO DETAILS 
 Type: 

Hydraulic powered utilizing a separate circuit with 
its own pump and driven from carrier engine. 
 

  

 Modes: 
If equipped with rear steer, the operator shall be 
able to pre-select the desired steering mode: 
front axle only - joystick control, rear axle only 
joystick control. 
 

  

 Rear Axle: 
If equipped with rear steering, positive lockout on 
rear axle that is activated by operator must be 
installed. Shall also be equipped with a rear axle 
centering indicator. 
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10 SPECIFICATION – BRAKE SYSTEM YES/NO DETAILS 
 Type: 

Air Brakes, Air over hydraulic, disc or full 
hydraulic wet disc or drum type brakes are 
permitted.  Brake system shall conform to all 
Canadian requirements. 
Emergency Brake shall be capable of holding unit 
on 5% grade. 
 

  

11 SPECIFICATIONS – HYDRAULIC SYSTEM YES/NO DETAILS 
 Pump: 

Manufacturer’s standard direct mounted pump. 
The pump(s) are to be of sufficient size and 
design that optimize available machine HP. 
 

  

 Filters: 
The hydraulic system shall be fully filtered and 
completely sealed. 
 

  

 Controls: 
Shall be cab mounted, easily accessible by 
operator. 
 

  

 Functions: 
Shall be capable of performing the following 
functions: head lift, head lower and discharge 
chute oscillation. 
 

  

12 SPECIFICATIONS - ELECTRICAL YES/NO DETAILS 
 Type: 

12 volt or 24 negative ground system is 
acceptable. 
 

  

 Circuit Breakers: 
All circuits must be protected with manual reset 
circuit breakers in lieu of fuses. Circuit panel shall 
be in an easily accessible location. 
 

  

 Wiring: 
All wiring shall be colour coded and numbered to 
facilitate trouble shooting and repair. 
 

  

 Batteries: 
Shall be heavy duty and able to function at -40 
Celsius.  Batteries shall be protected from 
elements. 
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 Battery Isolation Switch: 
The snowblower shall be equipped with a battery 
isolation switch to completely isolate the batteries 
from the electrical system. The isolation switch 
shall be installed in a convenient location and 
able to withstand moisture and other 
contamination. 
 

  

 Back up alarm: 
A back up light and audible. 
 

  

13 SPECIFICATIONS – LIGHTING SYSTEM YES/NO DETAILS 
 Headlights:  

Minimum four (4) LED lights.  Two above 
windshield and two mounted above rear window 
of cab. 
 

  

 Engine Compartment Lighting: 
Manufacturers standard. 
 

  

 Beacon: 
Provide roof mounted LED amber beacon (similar 
to Whelen L31HAF). The light flashing frequency 
shall be between 60 and 90 per minute. The light 
must be visible 360 degrees and have a minimum 
of 30 LEDs. Must have factory mounted switch. 
 

  

14 SPECIFICATION – OPERATOR’S CAB YES/NO DETAILS 
 Type:  

Cab must be meet all Canadian Safety 
Standards. Sound suppressed, fully enclosed 
and insulated. Cab is to be mounted centered 
with bank head. Right hand drive design will be 
allowed. 
 

  

 Sound Suppressed: 
Cab shall be sound suppressed to 85 dB(A) 
maximum. 
 

  
 
 

 Weatherproof: 
Shall be completely weather sealed and 
equipped with rain gutters over doors and 
windows. 
 

  

 Assist Handles, handrails, bulwarks:  
Minimum of 24” in length, mounted at the steps 
to the cab. Shall be provided where necessary 
for the safety and convenience of the operator. 
Rails and stanchions shall be strongly braced 
and constructed so as to allow the operator to 
maintain three points of contact. 
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 Steps/Ladders and Walkways: 
Shall be constructed of, or covered with a slip 
resistant material. 

 

  

 Heater/Air Conditioner/Defroster: 
Shall have a fresh air, snow free intake. 
Heater/Air Conditioner shall exhaust air into cab 
to keep windows and windshield fog free. Heater, 
air conditioner shall maintain cab temperature of 
20 degrees Celsius during operation. 
 

  

 Sun visors: 
Front window shall be equipped with a minimum 
of one (1) sun visor. 
 

  

 Rear view mirrors: 
Cab shall have externally mounted rear-view 
mirrors. 
 

  

 Windshield Wipers: 
Manufacturers standard intermittent electric with 
electric washer. 
 

  

 Seats: 
Air suspension type: cloth covered with headrest. 
Must have height adjustment, fore and aft isolator 
and dual folding arm rests. 
 

  

 Horn:  
Manufacturers standard. 
 

  

 12-volt power outlet: 
Provide a minimum of one standard 12-volt 
power outlet. 
 

  

 Steering Column: 
Shall be tilting adjustable type mounted directly in 
front of the operator. On right side of cab for right 
hand steering and operation. 
 

  

 Fire Extinguisher: 
10-pound ABC type mounted in cab. 
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15 SPECIFICATIONS – CONTROLS & GAUGES YES/NO DETAILS 
 Gauges:  

Shall be full face, full sweep type or digital and 
shall include the following: Voltmeter Engine Oil 
Pressure, Engine Coolant Temperature, 
Hydraulic Oil Pressure, Hydraulic Oil 
Temperature, Fuel Level, Engine Tachometer, 
Speedometer, Engine Hour Meter, Rear Axle 
Steering Indicator if equipped with rear steering 
 

  

 Safety Features:  
Computer shall monitor the above systems and 
send warning signals to operator when 
acceptable levels are violated. If critical 
temperatures, pressures, or levels are reached 
the compromised systems shall begin shut down 
to prevent serious damage to system. 
 

  

 Location: 
All gauges and controls shall be individually and 
internally illuminated for nighttime operation. 
 

  

 Labels: 
All controls and gauges shall be marked with 
engraved type labels or on gauge face for long 
life use.  
 

  

16 SPECIFICATIONS - ACCESSORIES YES/NO DETAILS 
 Fuel Tank: 

Shall be of sufficient capacity to operate unit for a 
minimum of 8 hours. Tank(s) shall have a 
minimum combined capacity of 300 litres. 
 

  

 Engine Covers:  
Access panels and cover plates are to be 
equipped with steel hinges and quick release 
latches. Panels are to have mechanical hold 
open or prop open assembly. Lift out style covers 
are not acceptable. 
 

  

 Fenders: 
All tires shall be covered with fenders. 
 

  

 Engine Block Heater: 
For each engine, a block heater, minimum size of 
1000 watts complete with cord and plug. All 
exterior 120-volt heater plugs shall be, 
weatherproof receptacles, located at one point on 
the exterior of the blower. At the receptacle 
provide permanent identification noting each 
heater type. 
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17 SPECIFICATIONS - TRAINING YES/NO DETAILS 
 Shall provide a minimum of eight (8) hours onsite 

training.   

  

18 SPECIFICATIONS - DELIVERY YES/NO DETAILS 
 Pre delivery: 

The manufacturer prior to delivery shall complete 
a pre-delivery service. The snowblower is to be 
lubricated and serviced with all associated 
products suitable for the climatic conditions in the 
area the snowblower will operate.  
 

  

 Inspection:  
The prime contractor is responsible to ensure 
that the snowblower is thoroughly tested, 
inspected, and that all deviations are corrected 
prior to delivery. The City reserves the right to 
inspect the snowblower at any stage of 
production and have all deviations corrected 
upon request. A final inspection will be conducted 
at time of delivery. 
 

  

 Delivery:  
The prime contractor is responsible to ensure 
that the snowblower is delivered to the 
Cranbrook Airport, 9370 Airport Access Road, 
Cranbrook, BC. 
 

  

 Delivery Date: 
The unit shall be delivered to Cranbrook Airport 
no later than 18 months from Purchase Order 
Issuance. Preference will be given to shorter 
delivery timelines. 
 

 Shall be delivered no later than: 
 
____________________ 
       (Delivery Date) 

19 SPECIFICATIONS: MANUALS YES/NO DETAILS 
 Manuals: 

Provide a minimum of two copies, one electronic, 
one paper, in English, of each set of manuals 
requested below for the snowblower delivered. 
The contract will not be considered complete until 
all manuals noted are received and deemed 
acceptable by the City of Cranbrook. Final 
payment will not be made until such time as all 
manuals are received and deemed acceptable by 
the City of Cranbrook. 
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 Maintenance Shop Manuals: 
Provide two copies, one paper and one electronic 
of the manufacturer’s overhaul maintenance 
manuals. The maintenance manuals must 
indicate the proper maintenance procedure for all 
component installations. The manual must 
include assembly drawings of all components. 

  

 Parts Manual: 
Provide two copies, one electronic and one paper 
of the parts manual for the snowblower. All parts 
manuals MUST list each of the individual 
components, manufacturer’s part number. 
 

  

 OEM Parts and Maintenance Manuals:  
Provide two copies, one electronic and one paper 
copy of the maintenance and parts manuals 
supplied by the respective manufacturer (OEM) 
for each of the major components installed in the 
snowblower. 
 

  

 Operator’s Manual: 
Provide two copies one electronic and one paper 
of the operator’s manuals for the snowblower. 
 

  

20 SPECIFICATIONS - WARRANTY YES/NO DETAILS 
 Warranty Period: 

Provide parts and labour warranty for a minimum 
of 1200 hours, as measured on the unit’s hour 
meter, from the date the unit is initiated into 
service, on all components of the snowblower. 
 

  

 Warranty Coverage: 
The Warranty noted shall include all failures 
attributed to the lack of, or improper installation or 
failure of failsafe mechanisms, i.e. engine shut 
down devices, shear pin assemblies etc. 
 

  

  Warranty Claims: 
If requested warranty repairs have not 
commenced within a 24-hour period, the City of 
Cranbrook reserves the right to complete the 
repairs and bill the manufacturer for the repair 
pars and labour in accordance with their standard 
repair time and rate. 
 

  

 Dealer: 
Specify the dealer responsible for performing any 
required warranty repairs and provide the name 
and phone number of the person to be contacted 
should warranty repairs be required. 
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21 SPECIFICATIONS – SPARE PARTS YES/NO DETAILS 
 Availability: 

The manufacturer or supplier shall ensure that 
spare parts required to properly maintain and 
repair this snowblower will be available from his 
premises in Canada for prompt delivery to the 
purchaser for a period of at least ten (10) years. 
 

  

 The provision of all parts shall be treated as 
urgent and shall be shipped by the quickest 
means so that delivery will be made within 48 
hours.  
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FORM OF TENDER 
 

RUNWAY SNOWBLOWER 
 

TENDER NO. CRA2025-T-001 
 

The undersigned Bidder having carefully read, examined and understood the Instructions to Bidders, 
Specifications, and City of Cranbrook Standard Terms and Conditions of Purchase, hereby agrees to the 
same and offer to supply and deliver, complete, the specified product, titled “RUNWAY SNOWBLOWER” for 
the Tendered Price, F.O.B. Cranbrook Airport, 9370 Airport Access Road, Cranbrook, BC: 
 

A) Equipment: (Year/Make/Model) ______________________________    
 

 Tendered Unit Price (not including optional items) $   
 
 GST $   
 
 PST $   
 

 TOTAL COST OF EQUIPMENT $      
 
DELIVERY TIMELINE (Specify months from PO issuance) ___________________Months 
 
OPTIONAL ITEMS (Price excluding taxes): Provide list. 

 
    

Our tendered price is valid for 60 days past the Closing Date. 
 
The total cost of the goods shall include the supply of materials, labour, supervision, equipment, overhead, 
plant and profit, and delivery and shall represent the entire cost to the City for the complete supply and delivery 
of the goods as outlined in the ITT.  
 
The Bidder declares that this Tender is made without any connection, knowledge, comparison of figures or 
arrangements with any other person or persons making a Tender for the same work. The Bidder further 
declares that no member or officer of the City is, shall be, or may become directly interested in any portion of 
the contract, or in any of the profits to be derived therefrom. 
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Schedule of Addenda 
 

The Bidder states that he has received the following Addenda which have been considered and taken into 
account in determining the prices proposed in the Form of Tender.  The Addenda are issued by or on behalf 
of the City. 
 

ADDENDUM # DATE ISSUED NUMBER OF PAGES 

   

   

   

   

 
The Bidder hereby accepts and agrees to these Addenda which form part of the completed ITT.  

 
 
Company Name (please print):__________________________________________________  
     (the “Bidder”) 
 
Name & Title of Authorized  
Representative(s) (please print): ___________________________________________________ 

 
 
Signature of Authorized Representative(s): ___________________________________________ 

 
 
Address: _______________________________________________________       _____ 
 

________________________________________________________________ 
 
________________________________________________________________ 

 
 
Telephone: ________________   ____    Email:___________________________________ 
 

 
Executed this ___________ day of________________________________, 20________ 
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THE CORPORATION OF THE CITY OF CRANBROOK 

STANDARD TERMS AND CONDITIONS OF PURCHASE 
 
Offer and Acceptance: 
 
The Supplier, by the acceptance of a contract and/or purchase order enters into a binding agreement of purchase and sale with 
the City of Cranbrook (the “City”) for the supply of the goods and services subject to these terms and conditions.  
 
The City’s placement of the contract and/or purchase order with the Supplier is expressly conditioned upon the Supplier’s 
acceptance of all the terms and conditions.  
 

1.  Purchase Orders: 
 
All purchases of goods and services over $200 require a purchase order. City staff will provide the Supplier with a 
purchase order number at the time the order is placed or shortly thereafter. The purchase order authorizes the Supplier 
to provide only the specified goods and services at the price indicated. In some cases, where there are liability, labour 
or performance completion issues, the City may require the Supplier to sign a contract.  

 
2. Required Documentation:          

 
Failure to meet these requirements may result in the goods and/or invoices being returned at the Supplier’s cost.  

 
1. The purchase order number must be shown on all related invoices, shipping papers, transportation bills, packages, 

packing lists, and correspondence.  
2. A packing list must be included with each shipment.  
3. A separate invoice must be rendered for each order and for each shipment or delivery. Goods and Services Tax 

(GST) and Provincial Sales Tax (PST) must be shown separately on the invoice. 
4. All applicable transportation charges must be prepaid unless instructions to the contrary appear on the face of the 

purchase order.  
5. Where applicable, serial numbers are to be shown on the invoice including serial numbers of trade-in equipment.  
6. The Supplier shall provide all the necessary training and instruction to its personnel, representatives and agents 

in the storage, handling and use of any product classified as a “Controlled Product” under WHMIS. The Supplier 
will provide the appropriate labels and material safety data sheets (MSDS) for WHMIS regulated products. No 
product containing asbestos shall be supplied at any time without written authorization. The Supplier will ensure 
and fully comply with the Transportation of Dangerous Goods Act and Regulations when shipping goods to the 
City.  

   
3. Invoices and Payment:          

 
Invoices shall be sent to: 

 
City of Cranbrook 
Accounts Payable 
40 -10th Ave. S. 
Cranbrook, BC V1C 2M8 
ap@cranbrook.ca 

 
Payment by the City shall be made after final acceptance by the City of the goods and services, notwithstanding any 
previous passing of title to the goods.  

 
Payment terms are net thirty (30) days and begin the date the Accounts Payable department receives the invoices.  

 
Unless otherwise stated, funds are payable in Canadian dollars. 

 
Prices are to include all packing, handling, taxes, duties and are otherwise all-inclusive.  
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4. Customs:    
 

For any shipments originating outside of Canada, the Supplier shall attach all required customs documents to the 
shipment. Payment of duties will be as per the terms of the purchase order/contract. The City’s Custom Broker Contact 
Information: H.H. Smith Ltd., P.O. Box 30, Coutts, AB, T0K 0N0. Phone (403) 344-3822, Fax (403) 344-3027. 

     
5. Delivery:          

 
Time is of the essence. The Supplier must immediately advise the City of a shortage or delay of any kind. If delivery of 
goods and services is not completed by the date required, the City reserves the right to terminate this contract and/or 
purchase order in whole or in part and to purchase substitute goods and services elsewhere and charge the Supplier 
with any incidental or consequential damages that might be incurred.  
 
The City shall not be liable for failure to take delivery of the goods and/or services ordered herein due to force majeure, 
labour difficulties, acts of God, fortuitous events or other causes of a like or unlike nature reasonably beyond its control. 
Deliveries not taken during such period may be eliminated from this order at the City's option without liability on its part.
  

6. Changes/Modifications/Termination: 
 

The City reserves the right at any time, to cancel or terminate this order in whole or in part by written or verbal notice 
confirmed in writing, or to make changes in any one or more of the following: quantity, specifications, methods of 
shipment or packing, and place or timing of delivery. If any such change causes an increase or decrease in the cost 
of, or the time required for performance of this contract and/or purchase order, an equitable adjustment shall be made 
in the price or delivery schedule, or both. No agreement or understanding to modify this contract and/or purchase order 
shall be binding upon the City unless in writing and signed by the City's authorized agent. 
 

7. Inspection 
 

All goods and services purchased hereunder are subject to inspection and approval upon delivery at the City's place 
of business. The City reserves the right to reject and refuse acceptance of goods and services which are not in 
accordance with the City’s specifications or not in compliance with the Supplier's warranty (expressed or implied).  
Goods not accepted will be returned to the Supplier at the Supplier's expense. Payment for any good or service 
hereunder shall not be deemed an acceptance thereof. In the event the City judges the quality of the article, material 
or service to be deficient, the City may cancel the order by returning the goods at the Supplier's expense and debiting 
the Supplier's account with the original purchase cost. 

 
8. Title:  
 

The City shall not be deemed to accept the merchandise until the City actually receives, inspects and accepts such 
merchandise at its place of business.  Insofar as the order specifies FOB point, the City shall accept title for the goods 
at that point only. Materials not sold FOB destination must be prepaid and charged. Transportation charges, other than 
postage, must be supported by documentation. Materials shipped parcel post must be insured. COD charges will not 
be accepted. 

 
9. Risk of Loss: 

 
Risk of loss or damage of the goods and services provided under this contract and/or purchase order shall not pass to 
the City until delivery at its place of business. 

  
10. Holdback: 

 
For the supply of both materials and services, holdback of payment may be made in accordance with the requirements 
of the Builder's Lien Act of BC. 

 
11. Shipping containers: 

 
All packing cases, bales and cartons, etc. in which the articles or materials may be shipped shall become, without 
charge, the City's property on receipt, unless otherwise stipulated. 
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12. Warranty: 

 
Without limitation to any additional warranties provided by the Supplier, whether indicated on the face of the purchase 
order or otherwise provided, the Supplier warrants that: 
 
1. All goods shall be of merchantable quality and free from defects in workmanship and materials; 
2. All goods shall strictly conform to applicable samples, specifications and drawings; 
3. All goods and services shall be fit for the purpose intended by the City; 
4. All goods shall be free and clear of all liens, charges and encumbrances; 
5. The goods and services shall comply with the standards set forth by applicable federal, provincial, municipal and 

industry regulatory agencies; 
6. The shipping and handling of any hazardous material will be made in accordance with all applicable laws and 

regulations; and 
7. The goods and services shall comply with all applicable environmental protection laws and regulations. 

 
Unless a longer warranty period is specified in the contract and/or on the purchase order or is otherwise provided, the 
foregoing warranty shall be valid for one year from the date of acceptance of the goods and services by the City. If at 
any time prior to the expiration of any applicable warranty period, any weakness, deficiency, failure, breakdown or 
deterioration in workmanship or material should appear or be discovered in the goods or services furnished by the 
Supplier, or is the goods and services do not conform to the terms and conditions of the contract and/or purchase 
order, the City may at its option: 

 
1. Require the Supplier to promptly replace, redesign or correct the defective and non-conforming goods and services 

at no expense to the City, or 
2. The City may replace or correct the defective goods and services and charge the Supplier with all expenses 

incurred by the City. The Supplier agrees to indemnify and save harmless the City, its members, officers, 
employees, assigns, agents, clients and the public from any liability, loss, cost and expense arising either directly 
or indirectly, from breach of any warranty given by the Supplier hereunder.  

 
13. Assignment: 

 
No right of interest in this contract and/or purchase order shall be assigned by either party without the written consent 
of the other, and no delegation of any obligation owed, or of the performance of any obligation by either the City or 
Supplier shall be made without the written consent of the other party. 

 
14. Imports: 

 
If the Supplier manufactures or purchases any goods involved in this contract, outside of Canada, he must ensure that 
he, his agent, or representative is the "Importer of Record" for customs purposes. 

 
15. Tax and Duties: 

 
The Supplier agrees that all Canadian Goods and Services Tax (GST) Provincial Sales Tax (PST) and/or Customs 
Duty entitlement provided for by the Excise Tax and/or Customs Tariff Acts and all tax duty rate decreases and/or 
exemptions, resulting from amendments reclassifications, remissions or clarifications thereof on tax and/or duty - 
applicable priced goods/materials involved, whether recognized or not at the time the order is awarded, shall be passed 
onto the City. Otherwise said order is based on the specific GST/HST and/or Customs Duty status shown, which must 
be adhered to and all invoice billings must agree accordingly. 

 
16. Insurance: 

 
All Suppliers/Contractors providing services to the City are required at a minimum to carry $2,000,000 Commercial 
General Liability Insurance with the City of Cranbrook named as an additional insured party. The City reserves the right 
to modify the type of insurance coverage and the coverage amount required to be carried by the Supplier/Contractor. 
Proof of insurance must be provided to the City prior to commencement of work.  

 
17. Business License: 

 
All Suppliers/Contractors conducting business within City limits will have a valid City of Cranbrook business license if 
required as per City of Cranbrook Business License Bylaw No. 3194 as amended from time to time or replaced. The 
Canadian Rockies International Airport is considered within City limits. 
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18. Worksafe BC: 

 
The Supplier/Contractor shall maintain an account in good standing with Worksafe BC and shall, upon City request, 
provide a letter from Worksafe BC so stating, prior to commencement of work. The Supplier/Contractor shall ensure 
compliance by both itself and its Sub-contractors with the Worker’s Compensation Act and regulations.  

 
19. Patents: 

 
The Supplier undertakes and agrees to defend at Supplier's own expense, all suits, actions or proceedings in which 
the City or the users of any of the City's merchandise are made defendants for actual or alleged infringement of any 
US, Canadian or foreign letters patent resulting from the use or sale of the items purchased hereunder, and further 
agrees to pay and discharge any and all judgments or decrees which may be rendered in any such suit, action or 
proceeding against such defendants herein.  

 
20. Gifts, Gratuities, and Staff Discounts: 

 
The City of Cranbrook has strict standards against City employees accepting gifts, gratuities or staff discounts as a 
result of their employment with the City. Items of nominal value, such as pens and calendars, used in the course of 
employment are exempt.  

 
21. Indemnification: 

 
The Supplier, by acceptance of the contract and/or purchase order, shall indemnify and hold harmless the City of 
Cranbrook, its agents, and employees, from and against all loss or expense by reason of the liability imposed by law 
upon the City of Cranbrook its agents and employees for damages because of bodily injury, including death, at any 
time resulting therefrom, sustained by any person or persons, or on account of damage to property, including loss of 
use thereof, arising out of or in consequence of the performance of this work. 

 
22. Conflict of Interest: 

 
It is the Supplier’s sole responsibility to disclose to the City in writing, prior to supplying goods and/or services, any 
actual, perceived, or potential conflict of interest and any existing business relationships it may have with the City of 
Cranbrook, its elected or appointed officials or employees.   

 
23. Compliance with Laws: 

 
In accepting the contract and/or purchase order, the Supplier represents that it has complied and will continue during 
the performance of this contract and/or purchase order to comply with the provisions of applicable third party contracts, 
and all applicable federal, provincial and municipal laws and regulations. The laws of British Columbia govern this 
agreement.  

 
24. Freedom of Information: 

 
The City of Cranbrook is subject to the provisions of the Freedom of Information and Protection of Privacy Act. All 
Suppliers are therefore advised that any invoices, quotes, price offers or estimates received by the City will be treated 
as a public document and the contents therein may be disclosed upon written request if required to do so pursuant to 
the Act.  

 
 


