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1. REQUEST FOR PROPOSALS AND SUBMISSION
INSTRUCTIONS

Request for Proposals

The Corporation of the City of Cranbrook is requesting competitive proposals from
experienced and qualified consultants for provision of professional services necessary to
the tasks described herein.

The Request for Proposal is made up of the following primary services.
e Construction Management design support
services.
e Construction Phase Management per CCDC-

5A or CCDC-5B contract.

Proposals must be open for acceptance by the City for a period of 90 days after the
Proposal Closing Time even if another proposal is accepted by the City.

The City of Cranbrook reserves the rights to accept or reject any or all proposals and to
waive any informality in the proposals received, in each case without giving any notice.
The City of Cranbrook reserves the right to accept the proposal which it deems most
advantageous.

This RFP is not an agreement to purchase goods or services. The City is not bound to
enter into a Contract with any proponent. Notice in writing to a proponent that it has been
identified as a successful proponent will not constitute a contract. Only if a proponent and
the City enter into a subsequent, full written contract will a proponent acquire any legal or
equitable rights or privileges relative to the goods or services.

Any Contract with the selected proponent will be in accordance with the Terms and
Conditions of the City of Cranbrook Agreement for Professional Consulting Services.

Request for Proposal documents are available on-line at BC Bid at
www.bcbid.gov.bc.ca.
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ii. Definitions

Throughout this Request for Proposals, the following definitions apply:

a)

b)
c)
d)

e)
f)
)

h)

“Addenda” means all additional information regarding this RFP including amendments
to the RFP;

“‘Agreement” has the meaning set forth in Section 5.9

“BC Bid” means the BC Bid website located at www.bcbid.gov.bc.ca;

“Business Day” means a standard day for conducting business in British Columbia,
excluding government holidays and weekends;

“City” means the Corporation of the City of Cranbrook;
“Closing Location” includes the location indicated on the cover page of this RFP;

“Closing Time” means the closing time and date for this RFP as set out on the cover
page of this RFP;

“Contract” means the written agreement resulting from the RFP executed by the City
and the successful proponent;

“Contractor” means the successful proponent selected from this RFP who enters into
a contract with the City;

“Must’, “mandatory”, or “required” means a requirement that must be met in order for
a proposal to receive consideration;

“Proponent” means a person or entity with the legal capacity to contract, that submits,
or intends to submit, a proposal in response to this RFP;

“Proposal” means a written response to the RFP that is submitted by a Proponent;

“‘Request for Proposals” or “RFP” means the solicitation described in this document,
including any attached or referenced appendices, schedules or exhibits and as may
be modified in writing from time to time by the City by Addenda;

“Should”, “may” or “weighted” means a requirement having a significant degree of
importance to the objectives of the RFP.
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iii.  Delivery of Proposals

Proposals MUST be in English and MUST be submitted using the submission method below:

BC Bid Electronic Submission: Proponents may submit an electronic proposal using BC Bid.
Proposals must be submitted in accordance with BC Bid and e-bidding key requirements (found
at www.bcbid.ca). Only pre-authorized electronic bidders registered on the BC Bid system can
submit an electronic proposal. Use of an e-bidding key is effective as signature.

Email and facsimile submissions will not be accepted.

Facsimile and hard copy submissions will not be accepted.

Proposals received after the Closing Time will not be accepted.

There will be no public opening for this RFP.

iv.  Submission of Proposals

a)

b)

Proposals MUST be submitted before the Closing Time to the Closing Location
using one of the submission methods set out in Section 1.3 of this RFP. The
Proponent is solely responsible for ensuring that, regardless of submission method
selected, the City receives a complete proposal, including all attachments or
enclosures, before the Closing Time.

For BC Bid electronic submissions, the following applies:

i.  File uploads are limited to 500 MB per file. There are an unlimited number of
attachments;

i.  Proponents submitting by electronic submission are solely responsible for
ensuring that any attachments are not corrupted. The City may reject
proposals that are compressed, cannot be opened or that contain viruses,
malware or corrupted attachments.

ii.  The closing time on BC Bid is shown in Pacific Time (PT). The City's Closing
Time in this RFP is in Mountain Time (MT). Proponents must ensure their
submission is uploaded and completed prior to the Closing Time.

Only pre-authorized e-bidders registered on BC Bid can submit electronic bids on
BC Bid. BC Bid is a subscription service ($150 per year), and the registration
process may take two business days to complete. If using this submission method,
Proponents should refer to the BC Bid website or contact the BC Bid Helpdesk at 1-
800-663-7867 for more information. An electronic proposal submitted on BC Bid
must be submitted using the e-bidding key of an authorized representative of the
Proponent. Using the e-bidding key of a subcontractor is not acceptable.

7|Page


http://www.bcbid.ca/

d) The City requires Proponents to use electronic submission to submit proposals
with sufficient time to complete the upload and transmission of the complete
proposal and any attachments before the Closing Time.

e) The Proponent bears all risk associated with delivering its Proposal by electronic
submission, including but not limited to delays in transmission between the
Proponent's computer and BC Bid.

v.  Proposal Submission Format and Checklist

a) The following format and sequence should be followed to provide consistency in
Proponent response and ensure each proposal receives full and fair
consideration. All pages should be consecutively numbered. Title page showing
Proponent’s name, contact person and title, address and contact information.

b) Part 1 — General Construction Management Services (Max 10 Pages)

c) Part 3 — Resume and Experience of Proposed team members (Max 2 pages per
Team Member)

Vi. Contact

Enquiries related to this RFP, including any requests for information or clarification may
only be directed in writing to the following people:

Tony Hetu, Director of Public works

Phone: (250) 489-0252
Email: tony.hetu@cranbrook.ca

The cut-off for submitting any questions relating to this RFP will be 48 hours before the
Closing Time. Questions received after this time may not be answered. Information
obtained from any other source is not official and should not be relied upon. Enquiries
and any responses providing new information will be recorded and posted to BC Bid.
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2. PROJECT OBJECTIVES AND SCOPE OF WORK

i.  Background
The City of Cranbrook is looking for a qualified Construction Manager to assist the
city with various areas of Construction Management, project management,
estimating, site safety and contract administration relating to its facilities. We
recognize the various areas of expertise that construction management groups can
bring to the City of Cranbrook and are looking to hire a Construction Manager based
on their expertise with municipal buildings. The Construction Manager will be
providing various services on construction projects up to $15 million in value.

The City is a growing and expanding community with many projects on the horizon
for the next several years. To bring security and efficiency to the operation we are
looking to hire a Construction Manager under this RFP.

ii.  Project Description

The City is looking for Construction Management that can take different tasks for the
contract term, ranging from capital projects, assisting design team, estimating and
construction implementation related to city facilities. This RFP doesn’t give exclusive
use of the Construction Manager and the City may alternatively procure other
Construction Managers for projects at its discretion.

This RFP covers the general services outlined below that will be implemented and
utilized on various facility related projects with a maximum construction value of
$15 million.

il Information Provided by the City
The city will provide all record drawings and existing reports relevant for each project
requested by the City.

\2 Part 1 — General Construction Management Services
General Construction Management Services includes:
e Services for:
* Project Management
+ Site Management
+ Site Safety
+ Site Labour
* Contract Administration
* Project Estimating
e General Questions and Enquiries related to facilities.

e Other Construction Manager Related Tasks as Required related to Facilities
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2.iv.1 Contract Management Services

2.iv.1.1 General Requirements — Contract Management Services: General Facility Projects

This section will define the general requirements for the delivery of Construction Management
Services.

i. The City of Cranbrook requires Contract Management Services that are both
effective and efficient in their delivery that will inform effective construction methods
into the design. Where possible, design scopes will be provided by the City, along
with all other available information in order for the Construction Manager to
effectively support the design team. Where design scopes are not defined by the
City, the Contract Manager will work with the Design Consultants to create scopes of
work for review by the City prior to proceeding with the work. The design scope shall
include any investigation or information gathering work that may be required.

i The Construction Management Services will be responsible for reviewing,
understanding, and incorporating all information provided by the City of
Cranbrook or made readily available by visiting and investigating the project
site and adjacent areas. And assist the consulting team with the design of
cost effective and functional solutions.

i The Construction Manager will not be compensated for any extra or additional
work undertaken because of errors or omissions due to failure to incorporate
any information provided by the City of Cranbrook or made readily available
by visiting and investigating the project site and adjacent areas.

2.iv.1.2 Scope of Work — Construction Management Services: General Facility Projects

This section will define the tasks and components required for the delivery of Construction
Management Services.

i. Background and Scope review to assess the validity, accuracy, and
applicability of the background documents, studies, modeling, and data
provided that will be the basis for the detailed design.

Assist consultants in the review of Studies and Reports on subject area

Assist Consultants in the review of Function, Condition and Capacity information;
Assist Consultants in the review of future demand for infrastructure capacity;
Detailed recommendations for any additional studies or data gathering

required to fulfill scope of work;

Detailed recommendations for the constructability of projects;

e Detailed budgets and estimates of projects:

2.iv.1.3 Project Team — Design Services: General Facility Projects

The team members included in delivering construction management services will
depend on the nature and complexity of the project being delivered. As part of the

work, he/she will attend the site prior to undertaking the work and be available to the
site as required.
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For each project request requiring construction management services, the
proponent must submit information on the project team members and should include
current references and contact information supporting their abilities and experience
in proposed work plans when required.

For the purpose of this proposal reference, the team that would be used to assist in
completing the design and construct a child care facility with a total construction budget of
$13,552,187 (if funding approved). See Appendix C for proposed layout.

The Construction Manager will appoint a Project Team as per the titles, roles,
experience, and abilities as specified below. These team members will be directly
responsible for their roles and will be the individuals directly undertaking the majority
of their work as it is defined. The construction manager shall not replace or substitute
members of the Project Team without prior approval in writing from the City. The City
will require any replacement or substitute to be of equal experience and ability to its
own satisfaction.

Project Manager — Will be responsible for developing detailed project timelines,
budgets, resource allocation, budget management, team coordination, quality
control, risk management, stake holder communication and regulatory compliance.
Detailed monthly project that include detailed up to date project budgets and project
status as well as weekly report detailing completed work and planned work with
photos.

Experience must show a minimum of 10 years and 2 projects of similar size, scope,
and value.

Estimator — Responsible for analyzing cost and preparing estimates at various stages
of the construction projects.

Experience must show a minimum of 5 years and 2 projects of similar size, scope,
and value, with 2 similar EIFS projects of design.

Site Superintendent — Responsible for day-to-day operations of the construction site,
enforce safety regulations and ensure workers adhere to onsite safety, monitor
project budgets and expenses and ensure costs are controlled, ensure that
construction work meet required quality standards and complies with codes and
regulations and maintain accurate records including daily reports, work schedules
and progress dates. Experience must show a minimum of 5 years and 2 projects of
similar size, scope, and value, with 2 similar EIFS projects of design.

Site Safety — Responsible for training and overseeing workers on safety procedures
and practices, coordinate first aid treatment, inspect site for potential hazards,
conduct audits of site to verify compliance, maintain documentation necessary to
comply with the Workers Compensation Board and enforce safety policies and
procedures.

Support Staff — Provide details and number of other site staff that may be required to
complete the projects.
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2.iv.2 General Requirements

2.iv.2.1 General Requirements — Facility Reviews
This section will define the general requirements for the delivery of Construction Management
Services and project administration requirements.

Vi.

The City of Cranbrook requires construction management services to assist

in design, manage, and oversee the delivery of multiple capital projects. In
certain cases, consultants have already been engaged for preliminary
assessments, planning, or design. The successful proponent will be
expected to collaborate with these existing consultants to ensure continuity
and successful completion of the planning, design, and construction phases.

The City of Cranbrook requires Construction Management Services that are both
effective and efficient in their delivery, and advise consultants on cost effective and
efficient materials and construction methods to incorporate into the design.

Design process will be starting immediately. Construction to commence as jointly
determined by the city, consultant and construction manager and all project
deliverables to be completed as defined by approved construction schedule.

The Construction Management Services will be responsible for reviewing,
understanding all information provided by the City of Cranbrook and advising
consultants on design constructability.

The Construction Manager will provide estimates and project timelines as necessary.

The Construction Manager will not be compensated for any extra or additional work
undertaken as a consequence of errors or omissions due to failure to incorporate any
information provided by the City of Cranbrook or made readily available by visiting
and investigating the project site and adjacent areas.

1. Scope of Work — Develop Drawings
Work with the city and / or construction managers to develop scope and drawings
that will be used for accurate planning and budgeting of projects. Here is a typical
scope for each project.

Phase | — Existing Conditions Assessment

o Work with the City and consultant to determine project needs and objectives and schedules;

e Assist consulting team to assess existing electrical and mechanical systems in order to
determine system upgrades that are required,;

e Assist consulting team to determine structural and building envelope elements;
e Consult with the City staff and, and others as required.
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Phase Il - Plan Development
e Assist consulting team to develop working construction drawings and review with the city
manager, city staff;
e Advise on any changes to demolition and construction plans as requested by the City;
¢ Provide detailed estimates at various stages of the project as requested by the City;

o Proponent must provide local resources for site measurements and verifications. The City will
not provide resources for this.

Phase lll - Contract Administration
o All activities from the creation of the Tender and Contract documents to the Final Inspections
and Deliverable of all items, including:

o Tender and Contract Preparation
e Assembly of Tender Documents;
e Lead and administer the tendering process;
e Pre-tender meeting, including site visit;
e Advise on provision of addendums as required;

o Contract Administration & Construction Oversight
e Proponents Project Manager attend the site meetings as required;

e Attendance of scheduled project meetings held with construction Manager,
City Staff and Subcontractors;

e Provision of Progress Payment Certificates with monthly review between
Project Manager and City of Cranbrook; and

e Provision of Record Drawings within 90 days of Substantial Completion
Provide monthly progress update of work completed and budget update;
Provide weekly reports of work completed and work schedule with photos;
Oversee the construction ensuring completion of the project within the specified standards;

Oversee the construction to ensure a high quality of execution of the work in accordance with
the contract;

Liaise with City staff for the coordination of project;

vii.  Timeline
To further assist respondents, the following target dates are provided for information
purposes only, and are subject to change based upon circumstances:

Event Date

Issue Date of RFP September 11, 2025
Submission Deadline October 9, 2025
Selection of Preferred Proponent October 23, 2025
Contract Finalization and Execution November 6, 2025

The RFP timetable is tentative only and may be changed by the City at any time.
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3

PROPOSAL

The proposal should be prepared simply and economically with a maximum number of
pages as per part 1.5. While additional data may be presented, the following Sections 3.1
— 3.3 MUST be included. They represent the criteria against which the Proposal will be
evaluated.

3.1 Qualifications and Experience

Proponents should provide information regarding their qualifications and experience
including the following:

a) A brief description of the Proponent’s organization, size, services provided, areas
of expertise, and length of time in operation.

3.2 Approach and Methodology
Proponents should provide a general overview of how they can offer good value and
services to the City for general consulting and capital works projects. Proponents should
outline experience of their team and type of services they can offer. (Max 5 pages)

3.3 Fees for Service
The proponent is required to provide a list of hourly unit rates for each team member as
well as markups for subcontractors and materials included in the proposal. Proponents will
be required to provide fee estimates for each project or task requested by the owner and
team rates must conform to the hourly rate schedule submitted in this RFP.

Unit rates for team members will be reviewed at the start of each calendar year and updated
and agreed upon by both parties.

EVALUATION CRITERIA

Evaluation of proposals will be completed by a committee formed by the City with a
minimum of 3 employees who have expertise in the RFP subject matter and experience with
procurement.

The selection will be based on Five factors: (1) Mandatory Criteria; (2) Qualifications and
Experience; (3) Approach and Methodology; (4) Project Knowledge and Understanding; (5)
Record of Communication & Teamwork. Provided the applicable Proponent has received a
“pass” for (1) Mandatory Criteria, the City will continue to assign a weighted score to each
Proposal as set out below.

The City’s desire is to enter into an Agreement with the Proponent who has met all
mandatory criteria and minimum scores (if applicable), and who has the highest overall
ranking.

Proposals will be assessed in accordance with the entire requirement of the RFP, including
mandatory and weighted criteria.
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4.1 Mandatory Criteria (pass/fail)

Proposals not clearly demonstrating that they meet the following mandatory criteria will be
excluded from further consideration during the evaluation process.

Mandatory Criteria

Pass / Fail

Closing Time.

The proposal must be received at the Closing Location before the

The proposal must be in English.

Section 1.3 of this RFP.

The proposal must be submitted using the submission method set out in

The proposal must adhere to the 10-page length and formatting
guidelines set out in section 1.5 of this RFP.

3.3 of this RFP

The proposal must have a list of team unit rates as specified in section

4.2 Evaluation Criteria

Proposals meeting all mandatory criteria will be further assessed against the following
weighted criteria. Detailed evaluation criteria are attached to this document (Appendix 1).

Evaluated Items Weight Minimum Score
Qualifications & Experience 30 17
Approach & Methodology 35 21
Project Knowledge & Understanding 45 25
Record of Communication & Teamwork 20 13
Total 130 76

In addition to the requirements indicated in this Request for Proposal, the Proponent may
include additional information that will express its ability to undertake the specific

deliverables for this specific project

15| Page



5. TERMS AND CONDITIONS

5.1 Acceptance of Terms and Conditions

Submitting a proposal indicates acceptance of all the terms and conditions set out in the
RFP, including those that follow and that are included in all appendices and any Addenda.

5.2 Additional Information

All Addenda will be posted on BC Bid. It is the sole responsibility of the Proponent to check
for Addenda. Proponents are strongly encouraged to subscribe to BC Bid’'s email
notification service to receive notices of Addenda.

5.3 Late Proposals

Proposals will be marked with their receipt time at the Closing Location. Only complete
proposals received and marked before the Closing Time will be considered to have been
received on time. Proposals received after the Closing Time will be marked late and not
considered or evaluated. In case of a dispute, the proposal receipt time as recorded by
the City at the Closing Location will prevail whether accurate or not.

5.4 Proposal Validity

Proposals will be open for acceptance for at least ninety (90) days after the Closing Time.

5.5 Firm Pricing

Prices will be firm for the entire Contract period unless the RFP specifically states
otherwise.

5.6 Completeness of Proposal

By submitting a proposal, the Proponent warrants that, if the RFP is to design, create, or
provide a system or manage a program, all components required to run the system or
manage the program have been identified in the proposal or will be provided by the
Contractor at no additional charge.

5.7 Changes to Proposals

By submitting a clear and detailed written notice, the Proponent may amend or withdraw
its proposal before the Closing Time. Unless the RFP otherwise provides, Proponents
should use a consistent submission method for submitting proposals and any
amendments or withdrawals. The Proponent will not change any part of its proposal after
the Closing Time unless requested by the City for purposes of clarification.

16| Page



5.8 Liability for Errors

While the City has used considerable efforts to ensure information in the RFP is accurate,
the information contained in the RFP is supplied solely as a guideline for Proponents. The
information is not guaranteed or warranted to be accurate by the City, nor is it necessarily
comprehensive or exhaustive. Nothing in the RFP is intended to relieve Proponents from
forming their own opinions and conclusions with respect to the matters addressed in the
RFP.

5.9 Proponents’ Expenses

Proponents are solely responsible for their own expenses in participating in the RFP
process, including the costs in preparing a proposal and for subsequent finalizations with
the City, if any. The City will not be liable to any Proponent for any claims, whether for
costs, expenses, damages, or losses incurred by the Proponent in preparing its proposal,
loss of anticipated profit in connection with any final Contract or any other matter
whatsoever.

5.10 Agreement and Contract

This RFP is not an Agreement to purchase goods or services. The City is not bound to
enter into a Contract with any Proponent. Notice in writing to a Proponent that it has been
identified as a successful Proponent will not constitute an Agreement. Only if a Proponent
and the City enter into a subsequent full written and executed Agreement will a Proponent
acquire any legal or equitable rights or privileges relative to the goods or services.

Any Agreement with the selected Proponent will be in accordance to the Terms and
Conditions of the Sample Agreement (See Appendix 2).

If a written Contract cannot be finalized with provisions satisfactory to the City within thirty
(30) days of natification of the successful Proponent, the City may, at its sole discretion at
any time thereafter, terminate discussions with that Proponent and either commence
finalization of a Contract with the next qualified Proponent or choose to terminate the RFP
process and not enter into a Contract with any of the Proponents.

5.11 Reservation of Rights
In addition to any other reservation of rights set out in the RFP, the City reserves the right,

in its sole discretion:

a) to modify the terms of the RFP at any time prior to the Closing Time, including the right
to cancel the RFP at any time prior to entering into a Contract with a Proponent;

b) in accordance with the terms of the RFP, to accept the proposal or proposals that it
deems most advantageous to itself;

c) to accept the proposal in total or in part;

d) to waive any non-material irregularity, defect or deficiency in a proposal;
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e) to request clarifications from a Proponent with respect to its proposal, including
clarifications as to provisions in its proposal that are conditional or that may be
inconsistent with the terms and conditions of the RFP, without any obligation to make
such a request to all Proponents, and consider such clarifications in evaluating the
proposal;

f) to reject any proposal due to unsatisfactory references or unsatisfactory past
performance under contracts with the City, or any material error, omission or
misrepresentation in the proposal;

g) at any time, to reject any or all proposals; and

h) at any time, to terminate the competition without award and obtain the goods and
services described in the RFP by other means or do nothing.

5.12 Solicitation

Any attempt by Proponents to influence the outcome of the RFP process by engaging in
solicitation, either directly or indirectly, of any employee, contractor or representative of
the City, including members of the evaluation committee and any elected or appointed
officials of the City, or with the media, may result in disqualification of the Proponent.

5.13 Workers Compensation Act

The Contractor must provide to the City their Worksafe BC registration number and a
Letter of Clearance. The Contractor must ensure compliance on their part with the
Workers’ Compensation Act and the Occupational Health and Safety Regulations. This
will extend to any subcontractors hired by the successful Proponent, who will be working
on the project.

In any case where pursuant to the provisions of the Workers’ Compensation Act, the
Workers’ Compensation Board orders the Contractor, in respect of their operations under
the RFP, to cease operations because of failure to install or adopt safety devices or
appliances directed by the order of the said Board, or required under said Act or
Regulations thereunder or because said Board is of the opinion the conditions or
immediate danger exist that would be likely to result in injury to any person, or because of
lack of payment of an account due to the Board, the City, on 24 hours written notice to the
Contractor, may terminate the Contract.

The Contractor agrees that it is the prime contractor for the Services for the purposes of
the Workers Compensation Act. The Contractor will have a safety program in place that
meets the requirements of the Workers' Compensation Board Occupational Health and
Safety Regulation and the Workers Compensation Act. As prime contractor, the
Contractor is responsible for appointing a qualified coordinator for ensuring the health and
safety activities for the location of the Services.
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5.14 Indemnity and Liability Insurance

For the purpose of any Contract the City may enter into with the successful Proponent,
the Contractor must indemnify and hold harmless the City, its employees and agents, from
any or all claims, demands, actions, and costs whatsoever that may arise, directly or
indirectly out of any act or omission of the Contractor, its employees, or agents, in the
performance by the Contractor of this RFP. Such indemnification must survive termination
of the Contract.

The Contractor must provide to the City proof of $2 million General Liability Insurance with
the City named as an additional insured party and proof of Professional Liability Insurance
(errors and omissions coverage) with minimum $500,000 per claim and $1,000,000
aggregate. The City reserves the right to modify the type of insurance coverage and
amount coverage (which may include increasing the amount of coverage) required to be
carried by the Contractor.

5.15 Compliance with Laws and Permits

The Contractor must apply and pay for all necessary permits or licenses, including City of
Cranbrook Business License, required for the execution of the work. The Contractor must
give all necessary notices and pay for all fees required by law and comply with all laws,
ordinances, rules, and regulations relating to the work and to the preservation of the public
health. The Contractor must be responsible for the safety of all workmen and equipment
on the project in accordance with all applicable safety legislation passed by Federal,
Provincial and Local Authorities governing safety.

5.16 Trade Agreements

This RFP has been issued in compliance with the City of Cranbrook Purchasing Policy
No. 40-501 and meets the requirements of the Canadian Free Trade Agreement and the
New West Partnership Trade Agreement.

5.17 Freedom of Information

Without limiting other obligations under the Freedom of Information and Protection of
Privacy Act and any other enactments that may apply to the City or the Proponent or to
both, and despite any promises or commitment by the City to preserving the confidentiality
of information to the extent permitted by law, the Proponent acknowledges that any
information provided to the City in relation to this RFP, or that is created, produced,

negotiated or otherwise comes within the City’s custody or under its control pursuant to
this RFP, may be subject to a legal requirement to disclose the information pursuant to a
request for access under that Act.
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5.18 Conflict of Interest

A Proponent may be disqualified if the Proponent’s current or past corporate or other
interests, or those of a proposed subcontractor, may, in the City’s opinion, give rise to an
actual, perceived, or potential conflict of interest in connection with the services described
in the RFP. This includes, but is not limited to, involvement by a Proponent in the
preparation of the RFP or a relationship with any employee, contractor or representative
of the City involved in preparation of the RFP, participating on the evaluation committee
or in the administration of the Contract.

A Proponent must disclose in its proposal any actual or potential conflict of interest and
any existing business relationships it may have with the City of Cranbrook, its elected or
appointed officials or employees. The City has the right to reject any proposal submitted
by a Proponent who in the City’s determination, has, or if awarded the Contract would
have, an actual, perceived, or potential conflict of interest.

If a Proponent is in doubt as to whether there might be a conflict of interest, the Proponent
should consult with the City Contact prior to submitting a proposal. By submitting a
proposal, the Proponent represents that it is not aware of any circumstances that would
give rise to a conflict of interest that is actual or potential, in respect of the RFP.

20| Page
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RFP - Evaluation Sheet

Document Number/Description: CRA2025-R-008 Construction Management Services 2025-2028

Proponent Name:

Evaluator Name:

Number

Evaluation Criteria

Criteria
Addressed

Available
Points

Proponent
Score

Comments/Rationale for Score

4.1 Mandatory Criteria

a)| The proposal must be received at the Closing Location before the Closing Time.

b)| The proposal must be in English.

c)|The proposal must be submitted using the submission method set out in Section 1.3 of this RFP.

d)[The Proposal must adhere to the length and formatting guidelines set out in section 1.5 of the RFP

e)|The proposal must have a list of team unit rates as specified in section 3.3 of this RFP

f)|Passed All Mandatories (Yes/No)

NOTES FOR USING THIS EVALUATION HANDBOOK
The evaluation team may award points for related, valuable information provided in the proposal that is not included in the lists below. Evaluators may also award partial points (i.e. 1/2 ) if a criterion is
mentioned or additional related and valuable information is included, but details are lacking for the evaluators to understand what is being offered.

points are given explaining the rationale for the award, and to fully describe any points given for additional information not included in the list.

In all cases, evaluators are expected to check those criteria that are fully met in the response, and to include comments to support how it is met if this is not obvious. Comments are also expected where only 1/2

4.2 Weighted Criteria - Part 1 Design Services

3.1 Qualifications & Experience 30
Proponent has provided a description of their organization (size, services provided, areas of expertise and length of
time in operation)
Proponent has submitted information on the Project Team members and include current references and contact
information supporting their abilities and experience
Project Team has the experience necessary to complete the described tasks of the project.
Project Manager/Site Superintendent — Responsible for leading the projects and ensuring all applicable criteria is
met. Experience must show a minimum of 10 years and 2 / 5 years and 1 projects of similar size, scope and value.
Estimator — Responsible for providing detailed project estimates, budgets and reviewing costs. 5 years and 2
projects of similar size, scope and value.
Additional points awarded (if any) - justify in comments
Award 30 points if 5 criteria are met;
Award 18 points if 3 criteria are met; and
Award 0 points if no criteria are addressed 0 30 0
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RFP - Evaluation Sheet

3.2 Approach & Methodology 35
Proponent has provided an overview of their approach for this project as outlined in Section 2.4 Part 1
Proponent has provided an overview of their approach for this project as outlined in Section 2.5 Part 2
Approach and methodology meets the needs of the City as outlined in Section 2.4 and 2.5
Additional points awarded (if any) - justify in comments
Award 35 points if 3 criteria are met;
Award 12 points if 1 criteria is met; and
Award 0 points if no criteria are addressed 35
Project Knowledge & Understanding 45
Proponent has included a statement of understanding of the work to be done in this part of the project.
Proponent has demonstrated they understand the standards and priorities in the City
Proponent has demonstrated they understand the purpose, objectives, tasks, risks and benefits related to the
services of the project.
Additional points awarded (if any) - justify in comments
Award 45 points if 3 criteria are met;
Award 15 points if 1 criteria is met; and
Award 0 points if no criteria are addressed 45
Record of Communication & Teamwork 20
Proponent has a record of client satisfaction regarding internal and external communications
Proponent has demonstrated strong teamwork for the development of services for similar projects
Proponent has demonstrated strong teamwork for the implementation of services for similar projects
Additional points awarded (if any) - justify in comments
Award 20 points if 3 criteria are met;
Award 7 points if 1 criteria is met; and
Award 0 points if no criteria are addressed 20
TOTAL SCORE FOR PROPONENT 130
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Dated the day , 202X

BETWEEN:

CITY OF CRANBROOK

CITY HALL
40-10th AVENUE SOUTH
CRANBROOK, BC V1C 2M8

(The “City")

AND:
XXXXXXXXXXXXXXXXXXXXXXX

XXXXXXXXXXXXXXXXXXXX

XXXXXXXX, XX
XXX XXX

(The "Contractor")

WHEREAS the City wishes to engage the Contractor to provide services in connection
with the professional services as per RFP CRA2025-R-0XX

NOW THEREFORE the City and the Contractor agree as follows:

1.0DEFINITIONS, SCHEDULES AND REFERENCE DOCUMENTS

1.1 In this Agreement:

(a) "Commencement Date" means Date and Year or such other date as the
parties may agree in writing;

(b) "Dispute" means any dispute, claim, or controversy Agreement or related
to this Agreement;

(c) "Fees" means the amounts payable for the Services by the City to the
Contractor under section 3.0;

(d) "indemnified Parties" means the City and all of its elected and appointed
officials, officers, employees, servants, representatives and agents;

(e) "Services" means the responsibilities and duties defined in the reference
documents in section 1.3, including Request for Proposal and Submitted
Proposal, as well as anything and everything required to be done by the
Contractor to fulfill and complete this Agreement;

(f) "Term" means the period of time commencing on the Commencement
Date and ending on xxxx xx, 20xx, subject to the earlier termination or any
extension under this Agreement.
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2.0

3.0

SERVICES

1.1

The City hereby retains the Contractor, as an independent professional company
to provide the Services during the Term on the terms and manner set out in this
Agreement and the Contractor hereby accepts agrees to provide the Services.

CONTRACT PRICE AND PAYMENT

21 In return for the satisfactory performance of the Services, the City will pay the
Contractor fee proposal as provided and Attached in Schedule 1.

2.2 Payment by the City for the services will be based on monthly invoices submitted
by the Contractor in the form of total cost of Labour, Equipment and Materials
expended that month as set out in the Unit Rates in Schedule 1.

2.3 Payment for Services shall be made within 30 days of receipt of a satisfactory
invoice that adheres to the requirements of this agreement.

ADDITIONAL WORK

3.1 The Contractor will, if requested in writing by the City, perform work that is in
addition to the Fees if additional budget is available or special circumstances arise.

3.2 Any Additional Work must be requested by the City in writing in advance. The City
will pay for such Additional Work in accordance with the unit rate(s) set out in
Schedule 1 to this Agreement.

3.3 Except as set out in this Section 5.0, the terms of this Agreement will apply to any
Additional Work.

3.4 Payment for Additional Work shall be made within 30 days of receipt of a

satisfactory invoice that adheres to the requirements of this agreement.



4.0 MATERIALS AND SUPPLIES

41 The Contractor must provide, at its own expense, the vehicles, tools and
equipment necessary (including all parts, materials, fuel and lubricants for such
vehicles and equipment) to provide the Services efficiently.

4.2 The Contractor is responsible paying for:

(a) any wages, benefits, statutory deductions and other costs payable to its
employees and independent contractors;

(b) office supplies and materials; and
(c) travel expenses.

6.0STAFF AND METHODS

6.1 The Contractor shall perform the services under this agreement with thatdegree,
skill and diligence normally provided in the performance of such services as
completed by the agreement at the time such services are rendered and as
required. The Contractor shall employ only competent staff.

6.2 The Contractor represents that it has the expertise, qualifications, resources and
relevant experience to provide the Services and will abide by any standards set
out in applicable standards and legislation.

7.0DRAWINGS AND DOCUMENTS

71 Subject to section 1.0, drawings and documents or copies thereof required for
the Services shall be exchanged between the parties on a reciprocal basis.
Documents prepared by the Contractor for the City, including record drawings,
may be used by the City, for the Services herein described. In accordance with
section 13.0, the City indemnifies the Contractor for unauthorized use of the
documents and deliverables.

8.0INTELLECTUAL PROPERTY

8.1 All concepts, products or processes produced by or resulting from the Services
rendered by the Contractor in connection with the Services, or which are otherwise
developed or first reduced to practice by the Contractor in the performance of their
Services, and which are patentable, capable of trademark or otherwise, shall be
considered as Intellectual Property and remain the property of the Contractor.

8.2 The City shall have permanent non-exclusive royalty-free license to use any
concept, product or process, which is patentable, capable of trademark or
otherwise produced by or resulting from the Services rendered by the Contractor
in connection with the Services and for no other purpose or product.



9.0PUBLICATION

9.1

10.0
10.1

10.2

10.3

10.4

11.0
111

12.0
121

12.2

The Contractor agrees to obtain consent in writing of the City before publishing or
issuing information regarding the Services.

LIMITED AUTHORITY

The Contractor is an independent Contractor, not an agent or employee of the City
and this Agreement does not create a partnership or a joint venture between the
Contractor and the City.

The Contractor does not have authority to enter into any contract or reach any
agreement on behalf of the City, except for the limited purposes as may be
expressly set out in this Agreement. The Contractor will make such lack of authority
clear to all persons with whom the Contractor deals in the course of providing the
Services. Every vehicle used by the Contractor in the course of performing the
services must identify the Contractor by name and telephone number.

The Contractor is primarily responsible for performance of the Services and may
not delegate or assign any Services to any other person except as may be agreed
by the City in writing.

The Contractor will determine the number of days and hours of work required to
properly and completely perform the Services.

RECORDS AND INFORMATION

During the Term and for a period of ten years after the end of the Term, the
Contractor must keep proper books of account and records arising from its
provision of the Services. The City, its agents, solicitors or auditors may, at any
time during regular business hours, inspect and review copies of the books of
account, records, source documents, reports, computerized records, contracts,
subcontracts and other documents of the Contractor relating to the Services.

In addition to providing hard copies of the information, reports and data required
as part of the Services, the Contractor must also provide them in electronic form
compatible to be loaded by or on behalf of the City into .PDF, Microsoft Word and
Excel.

CITY RESPONSIBILITIES

The City will, in co-operation with the Contractor, make efforts to make available
to the Contractor information, surveys, reports or historical data the City has in its
possession or control that relate to the Services. The Contractor will review any
such material upon which the Contractor intends to rely and take reasonable steps
to determine if the information is complete and accurate.

The City will, in a timely manner:

(a) make all decisions required,;

(b) examine documents submitted; and
(c) respond to all requests for approval
by the Contractor pursuant to this Agreement.



12.3

124

13.0
13.1

13.2

14.0
141

14.2

If the City observes or otherwise becomes aware of any fault or defect in the
Services, it may notify the Contractor, but nothing in this Agreement will be
interpreted as giving the City the obligation to inspect or review the Contractor's
performance of the Services.

The Contractor will assume all risks that the information is complete and accurate
and the Contractor will advise the City in writing if in the Contractor's judgment the
information is deficient or unreliable and undertake such new surveys and
investigations as may be necessary with written permission from the City.

INDEMNIFICATION

The Contractor will indemnify and save harmless the Indemnified Parties from and
against any and all claims, demands, causes of action, suits, losses, damages and
costs, liabilities, expenses and judgments (including all actual legal costs) for
damage, destruction or loss of property, including loss of use, and injury to or death
of any person or persons which any of the Indemnified Parties may incur, suffer or
be put to as a result of or in connection with the Services, any obligation under this
Agreement or any wrongful or negligent act or omission of the Contractor.

The indemnity described in this section will survive the Term and continue in full
force and effect for the benefit of the Indemnified Parties.

INSURANCE

The Contractor will, without limiting its obligations or liabilities and at its own
expense, provide and maintain throughout the Term the following insurance in
forms and amounts acceptable to the City from insurers licensed to conduct
business in Canada:

(@) The Contractor shall provide and maintain liability insurance in respect of
owned licensed vehicles subject to limits of not less than TWO MILLION
DOLLARS ($2,000,000) inclusive per occurrence. The Automobile Liability
Insurance shall be maintained continuously until the work is completed.
Upon request, the Contractor shall promptly provide the City with a certified

copy.

(b) Commercial General Liability Insurance acceptable to the City and subject
to the limits of not less than FIVE MILLION DOLLARS ($5,000,000)
inclusive per occurrence for bodily injury, death and damage to property
including the loss of use thereof. The City shall be named as an Additional
Insured and the policy shall also cover as unnamed insured all
Subcontractors and anyone employed directly or indirectly by the
Contractor or his Subcontractors.

(c) Professional Liability Insurance shall be in the amount of not less than FIVE
MILLION DOLLARS ($5,000,000) per claim and in the aggregate.

The policies shall provide that no material change, termination or cancellation shall
be effective without thirty (30) days prior written notice to the City by the insurance
company(ies) or authorized representative. All such insurance shall be with
Insurers satisfactory to the City. In addition to providing Certificates of Insurance,
the Contractor shall furnish certified copies of the insurance policy(ies) to the City
at their request.



15.0

14.3

14.4

14.5

The Contractor acknowledges that any requirements by the City as to the amount
of coverage under any policy of insurance will not constitute a representation by
the City that the amount required is adequate and the Contractor acknowledges
and agrees that the Contractor is solely responsible for obtaining and maintaining
policies of insurance in adequate amounts. The insurance policy coverage limits
must not be construed as relieving the Contractor from responsibility for any
amounts which may exceed these limits, for which the Contractor may be legally
liable.

The Contractor must place and maintain or cause any of its sub-contractors to
place and maintain, such other insurance or amendments to the foregoing policies
as the City may reasonably direct.

The Contractor hereby waives all rights of recourse against the City for loss or
damage to the Contractor's property arising from or in connection with the
performance of the Services

OCCUPATIONAL HEALTH AND SAFETY AND WORKERS' COMPENSATION
BOARD (WCB)

15.1

15.2

15.3

15.4

The Contractor agrees that it is the prime contractor for the Services for the
purposes of the Workers Compensation Act. The Contractor will have a safety
program in place that meets the requirements of the workers' compensation Board
Occupational Health and Safety Regulation and the Workers  Compensation
Act. As prime contractor, the Contractor is responsible for appointing a qualified
coordinator for ensuring the health and safety activities for the location of the
Services. This requirement does not apply when a prime contractor has otherwise
been designated through a construction contract

The Contractor will provide the City with the Contractor's Workers' Compensation
Board registration number and a letter from the Worker's Compensation Board
confirming that the Contractor is registered in good standing with the Workers'
Compensation Board. The Contractor must maintain good standing throughout
the Term.

The Contractor will ensure compliance with and conform to all occupational health
and safety laws, rules, codes and regulations including, but not limited to, the
workers compensation Act and attendant regulations by anyone engaged in the
performance of the services including any subcontractors, workers and material
men.

Without limiting the generality of any other indemnities granted by the Contractor
in this Agreement, the Contractor will indemnify and save harmless the
Indemnified Parties from and against all claims, demands, causes of action, suits,
losses, damages, costs, liabilities, expenses, judgments, penalties and
proceedings (including all actual legal costs) which any of the Indemnified Parties
may incur, suffer or are put to arising out of or in any way related to unpaid
Workers' Compensation Board assessments owing from any person or
corporation engaged in the performance of this Agreement or arising out of or in
any way related to the failure to observe safety rules, regulations and practices of
the Workers' Compensation Board, including penalties levied by the Workers'
Compensation Board.
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160 AGREEMENT RENEWAL

16.1

17.0
171

18.0
18.1

18.2

Prior to the end of the Term, this Agreement may be renewed for a maximum of two
(2) years with the same Conditions.

TERMINATION WITHOUT CAUSE

The City may at any time and for any reason by thirty (30) days written notice to
the Contractor terminate this Agreement before the completion of all the Services,
such notice to be determined by the City at its sole discretion. Despite any other
provision of this Agreement, if the City terminates this Agreement before end of the
Term, the City will pay to the Contractor any amounts owing under this Agreement
for Services provided by the Contractor up to and including the date of termination,
plus reasonable termination costs in an amount to be determined by the City in its
sole discretion, acting reasonably. Upon payment of such amounts no other or
additional payment will be owed by the City to the Contractor and, for certainty, no
amount will be owing on account of lost profits relating to any portion of the Services
not performed or other profit opportunities.

TERMINATION FOR CAUSE

The City may terminate this Agreement for cause as follows:

() If the Contractor becomes insolvent, commits an act of bankruptcy, makes
an assignment for the benefit of its creditors, is adjudged bankrupt,
otherwise acknowledges its insolvency, or if a receiver is appointed by or
on behalf of a creditor or a bankruptcy petition is filed or presented against
the Contractor, the City may, without prejudice to any other right or remedy
the City may have, terminate this Agreement by giving the Contractor or
receiver or trustee in bankruptcy written notice; or

(b) If the Contractor is in breach of any term or condition of this Agreement,
and such breach is not remedied to the reasonable satisfaction of the City
within 5 days after delivery of written notice from the City to the Contractor,
then the City may, without prejudice to any other right or remedy the City
may have, terminate this Agreement by giving the Contractor further written
notice.

If the City terminates this Agreement as provided by this section, then the City
may:

(a) enter into contracts, as it in its sole discretion sees fit, with other persons
to complete the Services;

(b) withhold payment of any Fees owing to the Contractor under this
Agreement for the performance of the Services;

(c) set-off the total cost of completing the Services incurred by the City against
any Fees owing to the Contractor under this Agreement and, at the
completion of the Services, pay to the Contractor any balance remaining,
and

(d) if the total cost to complete the Services exceeds the amount owing to the
Contractor, charge the Contractor the balance, which amount the
Contractor will forthwith pay.
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19.0 RIGHT TO REMEDY DEFAULT

19.1 If the Contractor is in default of any of its obligations under this Agreement, then
the City may without terminating this Agreement, upon 5 days written notice to the
Contractor, remedy the default and set-off all costs and expenses of such remedy
against any Fees owing to the Contractor. Nothing in this Agreement will be
interpreted or construed to mean that the City has any duty or obligation to remedy
any default of the Contractor

200 APPLICABLE LAWS, CODES AND REGULATIONS

20.1  This Agreement will be governed by and construed in accordance with the laws of
the Province of British Columbia. The City and the Contractor accept the
jurisdiction of the courts of British Columbia and agree that any action under this
Agreement be brought in such courts.

20.2 The Contractor will provide the Services in full compliance with all applicable laws,
codes and regulations.

21.0 CONFIDENTIALITY AND FREEDOM OF INFORMATION

21.1  The Contractor will treat any information supplied or obtained as a result of the
performance of the Services and this Agreement as confidential and will not,
without the prior written consent of the City, publish, release, disclose or permit the
disclosure of any such information to any other person or corporation except as
reasonably required to perform the Services or except as may be required by law.

21.2  Without limiting other obligations under the Freedom of Information and Protection
of Privacy Act and any other enactments that may apply to the City or the
Contractor or to both, and despite any promises or commitment by the City to
preserving the confidentiality of information to the extent permitted by law,
the Contractor acknowledges that any information provided to the City in relation
to the Project, or that is created, produced, negotiated or otherwise comes
within the City’s custody or under its control pursuant  to the Project, may be
subject to a legal requirement to disclose the information pursuant to a request for
access under that Act.

22.0 USE OF WORK PRODUCT

22.1 The Contractor hereby sells, assigns and transfers to the City the right, title and
interest required for the City to use and receive the benefit of all the reports,
drawings, plans, designs, models, specifications, computer software, concepts,
products, designs or processes or other such work product produced by or
resulting from the Services rendered by the Contractor.

22.2 The Contractor may retain copies of the work product.

23.0DISPUTE RESOLUTION

23.1 The parties will make reasonable efforts to resolve any Dispute using the dispute
resolution procedures set out in this section.

23.2 The parties will make reasonable efforts to resolve any Dispute by amicable
negotiations and will provide frank, candid and timely disclosure of all relevant
facts, information and documents to facilitate negotiations.



23.3
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If all or any portion of a Dispute cannot be resolved by good faith negotiations within
thirty (30) days, either party may by notice to the other party refer the matter to
mediation. Within 7 days of delivery of such notice, the parties will mutually appoint
a mediator. If the parties fail to agree on the appointment of the mediator, then
either party may apply to the British Columbia international Commercial Arbitration
Centre for appointment of a mediator. The parties will continue to negotiate in good
faith to resolve the Dispute with the assistance of the mediator. The place of
mediation will be Cranbrook, British Columbia. Each party will equally bear the costs
of the mediator and other out-of-pocket costs, and each party will bear its own
costs of participating in the mediation.

23.4 If within ninety (90) days of the request for mediation the Dispute is not settled, or

24.0
241

25.1

26.0
26.1

26.2

26.3

27.0
271

if the mediator advises that there is no reasonable possibility of the parties reaching
a negotiated resolution, then either party may without further notice commence
litigation.

JURISDICTION AND COUNCIL

Nothing in this Agreement limits or abrogates, or will be deemed to limit or
abrogate, the jurisdiction of the Council of the City in the exercise of its powers,
rights or obligations under any public or private statute, regulation or by-law or
other enactment.

25.0 CONTRACTING FOR CONSTRUCTION

Neither the Contractor nor any person, firm or corporation associated or affiliated
with or subsidiary to the Contractor shall tender for the construction of the Services
or have an interest either directly or indirectly in the construction of the Services

ASSIGNMENT AND CONSENTS

The City or the Contractor shall not assign this Agreement, in whole or in part, to
a third party, without the prior written consent of the other, which consent shall not
be unreasonably withheld.

In the event of an assignment, the terms and provisions of this Agreement shall be
read as if the name of the assignee were substituted for the name for the assignor.

The assigning party shall obtain a separate agreement (an “Accession
Agreement”) from the assignee acknowledging and acceding to the terms of this
Agreement and agreeing to be bound by the same, as if they were the assignor,
as a condition of the assignment and as a condition of the approval of the City or
the Contractor; and an original copy of the Accession Agreement shall be provided
by the assignor to the other party to this Agreement before such assignment shall
take effect.

NOTICES

Any notice, report or other document that either party may be required or may
wish to give to the other must be in writing, unless otherwise provided for, and will
be deemed to be validly given to and received by the addressee, if delivered
personally, on the date of such personal delivery, if delivered by email, on
transmission, or if by mail, five calendar days after posting. The addresses for
delivery are as follows:

in
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V 2240.65
(a) To the City:

CITY OF CRANBROOK

City Hall 40 -10th Avenue South

Cranbrook, BC V1C 2MB

Email: tony.hetu@cranbrook.ca

Attention: Tony Hetu, Director of Public Works

(b) The Contractor:

XXXXXXXXXXXXXXXXXXXXX
HXXXXXXXXXXXXXXXXXXXXX
XXXXXXXXXXX, XX XXX XXX
Email:

Attention:

28.0 INTERPRETATION

Time is of the essence with respect to the provision of the Services.

This Agreement, including the Schedules and any other documents expressly
referred to in this Agreement as being a part of this Agreement, contains the entire
agreement of the parties regarding the provision of the Services and no
understandings or agreements, oral or otherwise, exist between the parties except
as expressly set out in this Agreement. This Agreement supersedes and cancels
all previous agreements between the parties relating to the provision of the
Services.

In the event that the Contractor issues an invoice, packing slip, sales receipt, or
any like document to the City, the City accepts the document on the express
condition that any terms and conditions in it which constitute terms and conditions
which are in addition to or which establish conflicting terms and conditions to those
set out in this Agreement are expressly rejected by the City.

The Contractors obligations to perform the Services in a professional and proper
manner will survive the termination or completion of this Agreement.

The City's remedies under this Agreement are cumulative and in addition to any
right or remedy which may be available to the City at law or in equity.

If any provision of this Agreement is invalid or unenforceable, it will be severed
from the Agreement and will not affect the enforceability or validity of the remaining
provisions of the Agreement.

The headings in this Agreement are inserted for convenience of reference only and
will not form part of nor affect the interpretation of this Agreement.

Wherever the singular, plural, masculine, feminine or neuter is used in this
Agreement the same will be construed as meaning the singular, plural, masculine,
feminine, neuter or body corporate where the context so requires.

No waiver by either party of any breach by the other party of any of its covenants,
obligations and agreements will be a waiver of any subsequent breach or of any
other covenant, obligation or agreement, nor will any forbearance to seek a remedy
for any breach be a waiver of any rights and remedies with respect to such or any
subsequent breach.

11



28.10 This Agreement:

V 2240.65

(a) may be amended only by agreement in writing, signed by both parties;

(b) may be executed in or one or more counterparts all of which when taken
together will constitute one and the same agreement, and one or more of
the counterparts may be delivered by fax transmission, and

(c) will enure to the benefit of and be binding upon the respective successors
and permitted assigns of the City and the Contractor

IN WITNESS WHEREOF the parties have duly executed this Agreement as of the day and year first

above written.

CITY OF
CRANBRooK

by its authorized signatories:

Per:

Name:

Title:

CONTRACTOR by its authorized signatories:

Per:

Name:

Title:

City of Cranbrook

Approved

Date

Sig.

Municipal Clerk

Legal &
Form

Department Head

Content

CITY OF CRANBRooK

by its authorized signatories:

Per:

Name:

Title:

12
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REFERENCE: THE CORPORATION OF THE CITY OF CRANBROOK ZONING BYLAW NO. 3977, 2019.

PROPERTY REQUIREMENTS

PROPERTY INFORMATION

CIVIC ADDRESS: 510 8TH STREET S, CRANBROOK BC

LEGAL ADDRESS: LOT 25 DISTRICT LOTS 30 AND 32 KOOTENAY LAND DISTRICT PLAN 887
LOT SIZE: 4.99 ACRES

AHJ: CITY OF CRANBROOK

ZONING CLASS: P-2 - PARK

EXISTING USE: COMMUNITY RECREATION

ZONING REQUIREMENTS

SETBACKS: N/A

CORNER VISIBILITY TRIANGLE: JOINING LINE 6m FROM INTERSECTING STREET CORNER, NO

OBJECT IN EXCESS OF 1.0m.

PRINCIPAL BUILDING HEIGHT: <20.0m

DENSITY: N/A

COVERAGE: N/A

PROPOSED COVERAGE:
PROPERTY COVERAGE AREA COVERAGE
BUILDING AREA 1329.76 m? 7%
REMAINING PROPERTY 18883.07 m? 93%

TOTAL PROPERTY 20212.82 m?

PARKING AND | OADING REQUIREMENT

OFF-STREET PARKING

NUMBER PARKING SPACES: 1 PER 50.0m” - 25 PARKING SPACES REQUIRED

ACCESSIBLE PARKING SPACES: 1PER 50 PARKING STALLS - 1 ACC PARKING SPACE REQUIRED

OFF-STREET LOADING

NUMBER LOADING SPACES: 1 PER 3000.0m” - 1 LOADING SPACE REQUIRED

OUTDOOR PLAY AREAS (OPA)
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AREAS SHOWN ON SITE PLAN COMBINE OUTDOOR PLAY AREA, COVERED OUTDOOR PLAY AREA, AND OUTDOOR STORAGE
*REFER TO A201 AND A202 FOR BREAKDOWN OF AREAS*

FLOORS: 1T (MAIN FLOOR)

GROUP CHILD CARE (UNDER 36 MONTHS): PROGRAM 1 (12 SPACES): OPA TOTAL = 102.1m?

GROUP CHILD CARE (30 MONTHS TO SCHOOL AGE): PROGRAM 1 (25 SPACES): OPA TOTAL = 164.5m?
GROUP CHILD CARE (30 MONTHS TO SCHOOL AGE): PROGRAM 2 (25 SPACES): OPA TOTAL = 185.6m?
GROUP CHILD CARE (UNDER 36 MONTHS): PROGRAM 2 (12 SPACES): OPA TOTAL = 90.0m?

GROUP CHILD CARE (UNDER 36 MONTHS): PROGRAM 3 (12 SPACES): OPA TOTAL = 93.4m?

GROUP CHILD CARE (30 MONTHS TO SCHOOL AGE): PROGRAM 3 (25 SPACES): OPA TOTAL = 197.8m?
GROUP CHILD CARE (UNDER 36 MONTHS): PROGRAM 4 (12 SPACES): OPA TOTAL = 91.3m?
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CHILDCARE CENTRE ROOM SCHEDULE

CHILDCARE CENTRE ROOM SCHEDULE

ROOM NUMBER ROOM AREA m? AREA ft? OCCUPANTS COMMENTS ROOM NUMBER ROOM AREA m? AREA ft? OCCUPANTS COMMENTS
<36MONTHS GROUP 1 ADMINISTRATION GROUP 1
134 ACTIVITY AREA UNDER 36 MONTHS 57.69 m? 620.92 ft? 12 CHILDREN + 3 STAFF 122 LAUNDRY 872 m? 93.87 ft?
135 CHILDRENS' W/C 11.65 m? 125.38 ft? 2 TOILETS, 2 WASH BASINS, AND 1 BENCH CHANGE STATION 127 STAFF OFFICE 12.88 m? 138.63 ft?
EXO1A COVERED OUTDOOR PLAY AREA 28.49 m? 306.66 ft? MIN 1 m? PER CHILD 126 STAFF ROOM 14.92 m? 160.57 ft2
133 ENTRY/ CUBBIES 776 m? 83.48 ft? 125 UNIV. W/C 712 m? 76.63 ft?
136 NAP ROOM 2144 m? 230.77 ft? 12 SLEEPING CRIBS ADMINISTRATION GROUP 2
EX01 OUTDOOR PLAY AREA 57.73 m? 621.37 ft? MIN 5 m? PER CHILD 157 LAUNDRY 8.72 m? 93.87 ft?
EX01B OUTDOOR STORAGE 7.1 m? 76.51 ft? 158 STAFF OFFICE 12.88 m? 138.63 ft?
132 STORAGE 7.01m?2 75.46 ft 159 STAFF ROOM 14.92 m? 160.62 ft?
<36MONTHS GROUP 2 154 UNIV. W/C 7.12m? 76.63 ft?
153 ACTIVITY AREA UNDER 36 MONTHS 56.47 m? 607.85 ft? 12 CHILDREN + 3 STAFF SERVICE SPACE
149 CHILDRENS' W/C 11.65 m? 125.38 ft 2 TOILETS, 2 WASH BASINS, AND 1BENCH CHANGE STATION 129 ELEC. ROOM 9.82 m? 105.73 ft2
EX04A COVERED OUTDOOR PLAY AREA 12.63 m? 135.97 ft2 MIN 1 m? PER CHILD 12 IT ROOM 7.18 m? 77.27 ft?
151 ENTRY/ CUBBIES 795 m? 85.56 ft? 123 JANITOR 3.09 m? 33.26 ft?
150 NAP ROOM 21.44 m? 230.77 ft? 12 SLEEPING CRIBS 155 JANITOR 3.09 m? 33.26 ft?
EX04 OUTDOOR PLAY AREA 68.06 m? 732.59 ft? MIN 5 m? PER CHILD 121 MECH. ROOM 23.05 m? 24815 ft?
EX04B OUTDOOR STORAGE 7.1 m? 76.51 ft? 120 SPRINKLER ROOM 5.34 m? 57.48 ft?
152 STORAGE 7.00 m? 75.30 2 124 STORAGE 1.57 m? 16.85 ft?
<36MONTHS GROUP 3 156 STORAGE 1.57 m? 16.85 ft?
103 ACTIVITY AREA UNDER 36 MONTHS 56.40 m? 607.04 ft? 12 CHILDREN + 3 STAFF SHARED SPACE
106 CHILDRENS' W/C 11.65 m? 125.38 ft2 2 TOILETS, 2 WASH BASINS, AND 1BENCH CHANGE STATION 131 CORRIDOR 96.06 m? 1033.97 ft?
EX05A COVERED OUTDOOR PLAY AREA 25.11 m? 270.33 ft? MIN 1 m? PER CHILD 130 ENTRY VESTIBULE 18.90 m? 203.45 ft?
104 ENTRY/ CUBBIES 7.93 m? 85.35 ft2 119 KITCHEN 11.60 m? 124.88 ft2
105 NAP ROOM 21.26 m? 228.84 2 12 SLEEPING CRIBS 101 SENSORY ROOM 13.79 m? 148.40 ft?
EX05 OUTDOOR PLAY AREA 58.10 m? 625.42 ft? MIN 5 m? PER CHILD 109 SHARED KITCHEN 12.69 m? 136.60 ft?
EX05B OUTDOOR STORAGE 7.94 m? 85.51 ft? 137 SHARED KITCHEN 12.69 m? 136.60 ft?
102 STORAGE 7.04 m? 75.75 ft? 146 SHARED KITCHEN 12.69 m? 136.60 ft?
<36MONTHS GROUP 4 128 WAITING/RECEPTION 16.78 m? 180.60 ft2
14 ACTIVITY AREA UNDER 36 MONTHS 58.90 m? 634.04 f? 12 CHILDREN + 3 STAFF
118 CHILDRENS' W/C 11.63 m? 125.18 ft? 2 TOILETS, 2 WASH BASINS, AND 1 BENCH CHANGE STATION
EX07A COVERED OUTDOOR PLAY AREA 21.06 m? 226.72 ft? MIN 1m?2 PER CHILD
16 ENTRY/ CUBBIES 7.93 m? 85.40 ft2
17 NAP ROOM 21.40 m? 230.36 ft? 12 SLEEPING CRIBS
EX07 OUTDOOR PLAY AREA 58.99 m? 635.01ft2 MIN 5 m? PER CHILD
EX07B OUTDOOR STORAGE 8.31m? 89.46 ft?
115 STORAGE 7.00 m? 7530 DESIGN CRITERIA
>30MONTHS-SCHOOL AGE GROUP 1
142 ACTIVITY AREA 30 MONTHS TO SCHOOL AGE 97.93 m? 1054.13 ft? 25 CHILDREN + 3 STAFF CHILDCARE
138 CHILDRENS' W/C 14.97 m? 161.15 ft2 3 TOILETS, 3 WASH BASINS, AND 1 BENCH CHANGE STATION FLOORS: 1 (MAIN FLOOR)
EX02A COVERED OUTDOOR PLAY AREA 25.5T m? 274.54 12 MIN 1m?2 PER CHILD GROUP CHILD CARE (UNDER 36 MONTHS): 4 PROGRAMS (48 SPACES)
140 ENTRY/ CUBBIES 1113 m? 119.85 ft2 GROUP CHILD CARE (30 MONTHS TO SCHOOL AGE): 3 PROGRAMS (75 SPACES)
139 MULTIPURPOSE 17.18 m? 184.93 ft? SECONDARY AREA TO REQUIRED ACTIVITY AREA
EX02 OUTDOOR PLAY AREA 133.68 m? 1438.91 ft? MIN 5 m? PER CHILD OCCUPANT LOAD
2 2
EX02B OUTDOOR STORAGE 910 mz 91.99 ﬂz GROUP CHILD CARE (UNDER 36 MONTHS): 48 SPACES + 12 STAFF
41 STORAGE/UTILITY 8.77m 94.43 ft GROUP CHILD CARE (30 MONTHS TO SCHOOL AGE): 75 SPACES + 9 STAFF
>30MONTHS-SCHOOL AGE GROUP 2 TOTAL: 123 SPACES + 21 STAFF = 144
145 ACTIVITY AREA 30 MONTHS TO SCHOOL AGE 97.91 m? 1053.95 ft2 25 CHILDREN + 3 STAFF
147 CHILDRENS' W/C 14.97 m? 161.15 ft2 3 TOILETS, 3 WASH BASINS, AND 1BENCH CHANGE STATION
EXO03A COVERED OUTDOOR PLAY AREA 26.27 m? 282.81ft? MIN 1m?2 PER CHILD
144 ENTRY/ CUBBIES 1116 m? 120.09 ft? BUILDING AREA
148 MULTIPURPOSE 17.18 m? 184.93 ft? SECONDARY AREA TO REQUIRED ACTIVITY AREA
EX03 OUTDOOR PLAY AREA 142.69 m? 1535.90 ft? MIN 5 m? PER CHILD NAME \ AREA m? \ AREA ft?
EX03B OUTDOOR STORAGE 9.10 m? 97.99 ft?
143 STORAGE/UTILITY 8.77 m? 94.43 2 BUILDING AREA \1329.76 m?2 \14313.38 ft2
>30MONTHS-SCHOOL AGE GROUP 3
10 ACTIVITY AREA 30 MONTHS TO SCHOOL AGE 92.79 m? 998.75 ft? 25 CHILDREN + 3 STAFF
108 CHILDRENS' W/C 14.97 m? 161.15 ft? 3 TOILETS, 3 WASH BASINS, AND 1 BENCH CHANGE STATION
EX06A COVERED OUTDOOR PLAY AREA 31.40 m? 337.95 ft? MIN 1m?2 PER CHILD
1 ENTRY/ CUBBIES 11.41 m?2 12279 ft?
107 MULTIPURPOSE 17.18 m? 184.88 ft? SECONDARY AREA TO REQUIRED ACTIVITY AREA
EX06 OUTDOOR PLAY AREA 157.05 m? 1690.48 ft2 MIN 5 m? PER CHILD
EX06B OUTDOOR STORAGE 8.31m? 89.46 ft?
113 STORAGE/UTILITY 877 m? 94.43 ft?
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1 BOARD AND BATTEN FIBRE CEMENT SIDING - FOREST GREEN

2 FIBRE CEMENT 4' X 8' FACADE PANELS - LIGHT GREY

3 METAL FLASHING - DARK GREY

4 CORRUGATED METAL ROOFING - STEEL BLUE ARCHITECTURE

5 VERTICAL DOUGLAS FIR SIDING
#196 Baker Street
Nelson BC 250 354 4445
VIL 4G9 coverac.ca

Copyright reserved. This design and drawing is the exclusive property of COVER
Architectural Collaborative Inc. and cannot be used for any purpose without the
written consent of the Architect. This drawing is not to be used for construction
until issued for that purpose by the Architect. Prior to commencement of the Work
the Contractor shall verify all dimensions, datums and levels to identify any errors
and omissions; ascertain any discrepancies between this drawing and the full
Contract Documents; and, bring these items to the attention of the Architect for
clarification. These drawings must not be scaled. These drawings supercede
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